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Astop: IToneraes H.I1., npenogaBarens I'BIIOY «Marnutoropckuii neaaroruyecKmii

KOJIIIC XK

MCTOI[H‘I@CKI/IG PCKOMCHAAINN PACCMOTPCHBI U OI[O6peHBI Ha 3aCCIaHHNU Ka(bezprl
MICUXOJIOTO-ICAArOTMYCCKUX  AWUCHUININH, COIJIAaCOBAHBI HAYYHO-MCTOJHYCCKHUM

coBetoM ['BITOY «Marnutoropckuii nearorudaeckuii Koiemk» (mporokos Ne 9 ot

18.04.2022 1.).



Conepxanue pOTrpaMMbl «OIlM.01  wabOpMaTHKa/amanTHBHBIC
MH(OPMAIIMOHHBIE U KOMMYHUKAIIMOHHBIE TEXHOJIOTMI HAIMIPABJICHO HA JOCTUXKEHUE
CHEAYIOIIUX LIENEH:

- ¢opMHpoOBaHUE Yy OOYy4YaIOIIUXCSA TMPEJICTABICHUNA O posid MHGOPMATUKU U
nH(pOpMaIIMOHHO-KOMMYHUKalMOHHbIX  TexHosoruit  (MKT) B coBpeMeHHOM
oO011ecTBe, TOHUMAaHUE OCHOB MPABOBBIX ACMEKTOB MCMHOJIB30BAHUS KOMITBIOTEPHBIX
nporpamMm u pabotsl B IuTepHeTe;

- (opmupoBanme y OOydYarOIMIMXCsI YMEHHUHM OCYIIECTBIATH IOUCK U
UCIONIb30BaHne MH(pOpMaluK, HEoOXoAuMON g 3()PEKTUBHOTO BBINOJIHEHUS
podeCCHOHANTBHBIX 33/1a4, TPO()ECCHOHATFHOTO U JIMYHOCTHOTO Pa3BUTHS;

- ¢dopMmupoBaHHWE Yy OOYYaIOMUXCS YMCHHA TPUMEHSATh, aHAIU3UPOBATH,
npeoOpa3oBbIBaTh MHGOPMAIIMOHHBIE MOJIETN PEalbHBIX OOBEKTOB U IPOIIECCOB
cpenctBamu uHbopMaTuku, ucnonb3ys npu 3ToM UKT, B ToM yncne npu uzyueHuun
OPYTUX JUCUUILINH;

- pa3BUTHE Y 00YYAIOIIUXCS TO3HABATEIbHBIX HHTEPECOB, MHTEIICKTYAIbHBIX U
TBOPYECKUX CIOCOOHOCTEM TIyTeéM OCBOCHHUS M  UCIOJb30BaHUS  METOIOB
undopmatuku u cpencts KT npu uzydyeHun pa3naudyHbIX Y4EOHBIX IPEIMETOB;

- npuobpereHrne OOYyYarONIUMUCS ONBITa HCIOJb30BAHUS HH(POPMAIIMOHHBIX
TEXHOJIOTUI B MHAUBUIYATbHON U KOJUIEKTUBHOM y4eOHOU U MO3HABATEIBHOM, B TOM
YUCJIE IPOCKTHOU, IEITEIBHOCTH;

- mpuoOpeTeHue  OOydYaroUMMHCS ~ 3HAHUM  ATUYECKUX  ACIEKTOB
MH(POPMAITMOHHOM NEATEIbHOCTH U II100aIbHBIX MH(POPMAIMOHHBIX KOMMYHUKAIIU B
II100aJbHBIX CETSIX;

- OCO3HaHHWE  OTBETCTBEHHOCTH JIIOAECH, BOBIICUCHHBIX B CO3JaHUE U
WCIIOJb30BaHNE HWH(OOPMAIIMOHHBIX CHCTEM, PacCIpOCTPaHEHHWE U MCIOJIb30BAHUE
uH(popmanuu;

- BiaJiecHue WHGPOPMAIMOHHON KYJIbTYpOH, CIOCOOHOCTBHIO aHaTU3UPOBATH U
orieHHBaTh UHPoOpMaluo ¢ ucrnoias3oBanueM UKT, cpeactB oOpa3oBaTeNbHBIX U
COI[MAJIbHBIX KOMMYHUKAIUH.

OcBoenne coJep:KaHus yueOHoit AUCHHUIIUHBI «OIIIL.01
uHpopMmaTuka/ajanTuBHble  UHPOPMAIMOHHBIE M  KOMMYHHMKAIIMOHHbIE
TEXHOJIOTUIW» 00€CTIeUNBACT TOCTIKEHHE CTYACHTaAMU CJIETYIONTUX PE3yIbTaTOB:

JAUYHOCIHBIX:

YyBCTBO TOPAOCTH W YBAXEHUS K HCTOPUU Pa3BUTUS U JOCTHXKCHUSIM
OTEYECTBEHHOW MHGPOPMATUKM B  MHPOBOM HMHAYCTpUHU  HUHGOPMAIMOHHBIX
TEXHOJIOTHI;

OCO3HAHME CBOETO MecTa B MH(POPMAIITMOHHOM OOIIECTBE;

FOTOBHOCTh W CIIOCOOHOCTh K  CaMOCTOSITEIbHOM U OTBETCTBEHHOM

TBOPUYECKOU JIEATSIILHOCTH c HCITOJIb30BaHUEM uH(pOpMaIIMOHHO-
KOMMYHHKAIITUOHHBIX TEXHO-
JIOTHUH;

YMEHUE UCIIONB30BaTh JOCTIKCHUS COBPEMEHHOW WHGOOpPMATHUKUA IS
MOBBILICHUS



COOCTBEHHOTO MHTEJIEKTYaJIbHOTO pa3BUTHS B BbIOpaHHOU
npodeccroHanbHOMI

NESTEIBHOCTH, CaMOCTOATENbHO (OPMHUPOBATH HOBBIE JUIsl ceOs 3HAHMS B
npodeccroHanbHOi  00J1aCTH, WCHONB3Ys I JTOTO JOCTYIHBIE HMCTOYHUKU
uHpopManmy;

yYMEHUE BBICTPAUBATh KOHCTPYKTHUBHBIE B3aUMOOTHOIIECHUS! B KOMaH/IHON paboTe
[0 PEHICHUI0 OOLIUX 3a/1a4, B TOM YHUCJIE C UCIMOJIb30BAHUEM COBPEMEHHBIX CPE/ICTB
CETEeBBIX KOMMYHUKAIINA;

YMEHUE YIPaBIATh CBOEW IIO3HABATEIBHOW JESATEIBHOCTBIO, IPOBOAMTH
CaMOOILICHKY YPOBHSI COOCTBEHHOIO WHTEIUIEKTYaJlbHOIO Pa3BUTHs, B TOM YHCIE C
MCIIOJIb30BaHNEM COBPEMEHHBIX 3JICKTPOHHBIX 00Pa30BaTEIbHBIX PECYPCOB;

yMEHUE  BbIOMpaTh  I'PaMOTHOE  NOBEACHUE  NPU  HMCHOJb30BaHUHU
pa3HOO0OpPa3HBIX CPEACTB MHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUNA Kak B
npodeccruoHaIbHOM 1eITeIbHOCTH, TaK U B OBITY;

MemanpeomennplxX:

YMEHHUE ONPENEIATh LN, COCTABIATH IUIAHBI JEATEIBHOCTH U OIPEACIATH
CpEeICTBa, HEOOXOAUMBIE ISl UX pPeau3alliu;

UCII0JIb30BAHUE PA3JIMYHBIX BUJOB ITO3HABATEIIBHOM JEATEIbHOCTH JJIsl PEILICHHUS
MH(GOPMALIMOHHBIX 3a/1a4, IPUMEHEHNE OCHOBHBIX METOOB IO3HaHU (HaOII01eHuS,
ONHCaHUs, M3MEPEHMs], OSKCIEPUMEHTa) JJisi  OpraHu3aluu yueOHO-
HCCIIEIOBATEIIbCKOM M NPOEKTHOW  JEATENIBHOCTM  C  HMCIHOJIb30BAHUEM
MH(})OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

HCIIOJIb30BAaHUE PA3JIMYHBIX HMH(GOPMAIMOHHBIX OOBEKTOB, C KOTOPBIMH
BO3HHMKAET HEOOXOJUMOCTh CTAJIKUBATHCSA B MPO(PECCHOHATBHON cepe B U3yUYEeHUU
SABJICHUU U ITPOLIECCOB;

HCIIOJIb30BAaHUE PA3IUYHBIX HCTOYHMKOB HWH(MOpManuu, B TOM 4YHUCIE
AJIEKTPOHHBIX OMOMMOTEK, YMEHHME KPUTHUECKH OLICHMBAThb W HMHTEPIPETUPOBATH
uH(pOpPMaLIMIO, TOIYYaeMYyI0 U3 PA3JIMYHBIX HMCTOYHHUKOB, B TOM YHUCJIE U3 CETU
WNnTtepHer;

YMEHHE aHaJIU3UPOBATh U NPEACTABIATH HH(OPMALIMIO, JTAHHYIO B 3JIEKTPOHHBIX
(dopMaTax Ha KOMIBIOTEPE B Pa3IMYHbIX BUIAX;

YMEHHE MCHOJb30BaTh CPEICTBa HMH(POPMALMOHHO- KOMMYHUKAIIMOHHBIX
TEXHOJOTM B PEHICHUH KOTHUTUBHBIX, KOMMYHHKAaTHUBHBIX W OpraHU3allMOHHBIX
3a/1a4 ¢ COOJI0/ICHHEM TPeOOBaHUI SPTrOHOMUKH, TEXHUKU O€30MaCHOCTHU, TUTHUEHBI,
pecypcocOepekeHns, MPaBOBBIX M JTHUYECKUX HOPM, HOPM HHGPOPMALIMOHHON
0e30I1aCHOCTH;

yMeHUE NYOJIMYHO NPENCTaBIATh PE3YNbTaTbl COOCTBEHHOIO HCCIIEIOBaHUS,
BECTU JTUCKYCCHHU, JOCTYITHO M TapMOHHUYHO codYeTass coAepkaHue u (OpMbI
MPEACTABIIAEMOM uH(popMaIuu CpeACTBAMH UH(OPMAITMOHHBIX U
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH;



npeomemHulx:

c(hOpMHUPOBAHHOCTD MPEJCTABIECHUN O POIM UHPOPMALMU U UH(HOPMAIIMOHHBIX
IPOLIECCOB B OKPYIKAIOIIEM MUPE;

BJIaJICHUE HaBbIKAMU AJTOPUTMUYECKOIO MBIIUICHUS M TMOHMMaHUE METOJIOB
(GbopMaIbHOTO  OINHWCaHUS  QJITOPUTMOB,  BIIAJICHWE  3HAHUEM  OCHOBHBIX
AITOPUTMHYECKUX KOHCTPYKIUNA, yMEHUE aHATU3UPOBATH AJITOPUTMBI;

UCIOJIb30BAaHUE TOTOBBIX MPUKIAAHBIX KOMIIBIOTEPHBIX MPOTpaMM MO Mpoduiito
MOATOTOBKH;

BJIQJICHHE CHOCOOAMM TPEICTaBICHHS, XpaHEHUS U OO0pabOTKH JaHHBIX Ha
KOMITBIOTEPE;

BJIaJICHUE KOMITBIOTEPHBIMU CPEICTBAMU NPEICTABICHNS U aHAIN3a JTaHHBIX B
AIEKTPOHHBIX Ta0IUIIAX;

c(hOpMUPOBAHHOCTH MPECTABICHUN O 0a3ax JAHHBIX U MPOCTEHIINX CPEeICTBAX
yMpaBIICHUS UMH;

c(OPMHUPOBAHHOCTh NPEJICTABIIEHUA O KOMIIBIOTEPHO- MaTeMaTHYECKUX
MOJICNIAX U HEOOXOJUMOCTH aHaliM3a COOTBETCTBUS MOJCIU U MOJACIUPYEMOTO
obbekTa (Tporiecca);

BJIaJICHUE TUIOBBIMU MPUEMAaMH HAIMCAHUS MPOTrpaMMbl Ha aJITOPUTMHUYECKOM
S3BIKE JIJIS1 PEIICHHS CTAaHJAPTHOM 3a7]a41 C UCIIOJIb30BAHUEM OCHOBHBIX KOHCTPYKITUI
SA3bIKa TPOrPAMMHUPOBAHUS,

c(hOpMHUPOBAHHOCTHh 0A30BBIX HABBIKOB U YMEHHUH MO COOJIIOACHUIO TPeOOBaHUM
TEXHUKHU 0€30MacHOCTH, TUTUEHBI U pecypcocOepekeHus pu paboTe co cpeacTBaMu
MH(pOpMaTH3aLINY;

MMOHUMAHHWE OCHOB TPABOBBIX AaCIEKTOB HCIIONB30BAHUS KOMITBIOTEPHBIX
MIpOrpamMM | TPaB JIOCTYIA K TI100aTb5HBIM HHGOPMAIIMOHHBIM CEPBUCAM;

MPUMEHEHNE Ha TPAKTUKE CPEICTB 3allUThl WH(GOPMAIMU OT BPEIOHOCHBIX
mporpamMm, MpaBWJI JIMYHOW O€30MACHOCTH M 3TUKU pabOThl ¢ HHPOpMANMEH U
cpencTBaMu HHGOPMAIIMOHHBIX 1 KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA.



BOHpOCLI ! 3aJaHUsl, BBIHOCUMbIC HA CAMOCTOATEC/IBbHOEC U3YUCHHUC.

Tema 1.1 . Poaib nHpOpMAIHOHHOI AeSITEJILHOCTH B COBPEMEHHOM 00111eCTBE
o [Ipesenrtanus o J0JAX, BHECIIMX BKJIAJl B pa3BUTHE HHPOPMATUKH U

BBIUMCIIMTEIIBHOM TEXHHUKH.

Tema 2.1 . IToaxoabl K NOHATHAM HH(OPMALNH U K €€ U3MEPEHUIO
e CocraButh Tabuiy «IIpaBoBbsie HOpMBI B HH(POPMAIIMOHHOM ceper

e Pabora B ACY «Procolledge»

Tema 3.1 . CpeacrBa mvHGOPMAIHOHHBIX M KOMMYHMKAMOHHBIX TEXHOJIOT MM
e Coznath npe3eHTtanuio Ha Temy «HbopMalmoHHbIe TPOIIECCH»

Tema 4.2 Haznauenue u coctaB rpa¢gpu4eckoro perakropa
e (CpaBuutenbHas Tabnuna ACY u CAY.

o Cozpganue npe3eHTaluili Ha Temy «PacTpoBbie U BEKTOpHBIEC rpapuiecKue
pEAAKTOPBI)

Tema 4.3 . OcHOBHBIE MOHATHA 023 JaHHBIX
e Jloknan «McTopusi onepallMOHHBIX CUCTEM», « BUIbI OnEepalluOHHBIX CUCTEM.

e (Cosznmanue npe3eHTannii Ha Temy «McTopus onepanroHHBIX CUCTEMY

Tema 4.4 . OCHOBHbBIEC IOHATHS JJIEKTPOHHBIX TA0IHIL
e (CoOCTaBUTh NPE3EHTAIMIO HA TEMY «DJIEKTPOHHBIE TAaOIUIBI»

Tema 5.1 . IloHsiTHE KOMIIBIOTEPHBIX CeTel
e Coznanue pekaMHOro OyKJeTa o ClieualbHOCTH

e Cosnanue pedepara «KOMIBIOTEPHBIE CETHY



MeToauueckue YKazaHusd 110 BbBINMOJHECHHIO CAMOCTOATECIbHBIX paﬁoT

1. MeTonnueckue ykazaHus M0 MOJTOTOBKE TEKCTOBBIX JOKYMEHTOB (JIOKJIA/I0B,
pedeparos, coobieHUI);

2. MeTtonnueckre peKOMEHIalluU JUIsl BBIMOTHEHUS IPAKTUYECKUX paldoT 1Mo
CO3/IaHUIO ¥ U3YUYEHHUIO JICKTPOHHBIX Ta0uIl Ha ipuMep nporpamm MS EXCEL

3. MeTtonnueckue ykazaHus 10 MOJTOTOBKE MPe3eHTAIlUU

4, MeTonnueckre peKOMEH AU 10 TIOJATOTOBKE K KOHTPOJIBHOU padoTe

5. MeTonnueckue peKOMEH AU 110 TIOJTOTOBKE K JIUCKYCCHH/(hPOHTATEHOMN
Oecene/codece10BaHUIO

6. MeTonnueckre peKOMEHIAIUU 10 BRIMIOJTHEHUIO TECTOBBIX 33 IaHHM



1. Meroanuyeckue ykazaHus 10 MOAroToBKe pedepara

Pedpepar - mnmcemennas pabGora oOvemMoMm 15-20 meYaTHBIX CTpaHHUII,
BBITIOJIHSIEMAsl CTYJICHTOM B TEUYCHHE IUTEIHLHOTO CpoKa (OT OJHOW HEmenw 0
MecsIa).

Pedepar (ot nar. referrer - pokmnaawiBaTh, COOOINATh) - KpPaTKOE TOYHOE
U3JI0’KEHHE CYITHOCTH KaKoro-JI100 BOIPOCa, TEMbI HA OCHOBE OJTHOM MITU HECKOJIBKHUX
KHUT, MOHOTpaduil WM APYTUX NEPBOUCTOYHUKOB. Pedepar nomkeH coiep:karb
OCHOBHBIE (DaKTUYECKUE CBEJICHUS U BBIBOJIBI IO paCCMaTpUBAEMOM TEME.

Brimonnenre u 3amura pedepara NpuU3BaHbI AaTh CTYAEHTY BO3MOXKHOCTh
BCECTOPOHHE M3YyUYUTh MHTEPECYIOLIYIO0 €r0 MpoOJIeMy U BOOPYKHUTh €ro HaBbIKAMU
HAy4YHOTO W TBOPYECKOTO TMOAXO0Ja K PEIICHUIO Pa3IMYHBIX 3a/1ad B HCCICAYyEeMOU
o0JnacTu.

OCHOBHBIMH 33/1a9aMH{ BBITIOJIHCHUS U 3aITUTHI pedepaTa SBISIIOTCS Pa3BUTHE Y
CTYJICHTOB OOILEKYJbTYPHBIX, OOIIENPOPECCUOHANBHBIX UM MNPOo(ecCHOHaTBHBIX
KOMITETEHIIUM, CPEIN HUX:

— (opMupOBaHNE HABBIKOB aHATUTHIECKON PaOOTHI C HAYYHBIMH UCTOUYHUKAMH
Pa3HBIX BUJIOB;

— pa3BUTHE YMEHHUSA KPUTHYECKH OIEHHWBATh M 0000IIaTh TEOPETHUUECKHE
TTOJIOKEHUS;

— CTUMYJMPOBAHHE HABBIKOB CAMOCTOATEIbHON aHATUTUYECKOU PaboThI;

— yriiyOJieHHe, CUCTeMaTH3alliusl W MHTErpalusi TEOPETHUYECKUX 3HAHUM U
MPAKTUYECKUX  HABBIKOB IO  COOTBETCTBYIOIIEMY  HAIpPaBJICHUIO  BBICIIETO
o0pa3oBaHus;

— TMpe3eHTAII HaBBIKOB MyOJIUIHON JTUCKYCCHH.

Cmpykmypa u cooepiicanue peghepama

[ToaroToBKa MaTepHaiOB U HalMCaHKUE pedepaTa - OJTUH U3 CAMBIX TPYI0EMKUX
nporieccoB. Pabota Han pedepaToM CBOIUTCS K CIACAYIOIIUM dTarlam.

— Br160op Temsl pedepara.

— IlpenBaputenpHas MpopabOTKa JUTEPATyphl MO TEME U COCTaBJICHUE
«paboyeroy 1miaaHa pedepara.

— KoHkpeTuzamnus HeoOX0IUMBIX 2JIEMEHTOB pedepara.

— COop u cucTemMaTH3alus JUTEPATYPHI.

— Hamucanue ocHOBHO#M "yacTH pedepara.

— Hanucanue BBeeHUS U 3aKITIOYCHUSI.

— TlpencraBnenue pedepara npemnoaaBaTeNo.

— 3amuta pedepara.

Buvioop memul pechepama

[Tepeuerr TemM pedepara omnpeaensercs NpernojaBaTeiaeM, KOTOPBIH BemeT
TUCITUIUIMHY. BMecTe ¢ TeM, CTyleHTY NMPEeAOoCTaBIISICTCS MPAaBO CaMOCTOSTEIHHOU
(hopMyJIMPOBKH TeMBI pedepaTa ¢ HEOOXOAUMBIM 00OCHOBAHHUEM II€JIE€CO00PA3ZHOCTH
ee pa3pabOTKM M COTJIaCOBAaHWUEM C MperoaaBaTeieM. PaccMOTpeB MHUIMATUBHYIO
TeMy pedepara CTyaeHTa, TpernojaBaTelh HMMEET TMPaBO €€ OTKIOHUTD,
apryMEHTHPOBAB CBOE PEIICHUE, UM, TPHU COTJIACUU CTYyJIeHTa, IepedOpMyITHpOBaTh
TEMYy.
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[Tpu BEIOOpE TEMBI HY>)KHO UMETH B BUY CIIEAYIOIIEE:

— Tema nomxHa ObITH aKTyaJIbHOM, T.€. 3aTparuBaTh BaXKHbIE B JIAHHOE BPEMs
po0JIeMbl COIIMANTBHOM, 00pa30BaATEILHON U KYJIBTYPHOM KU3HHU OOIIECTBA.

— He cnenyet hopmynupoBaTh TEMy OUY€Hb IIUPOKO: BHIYWICHEHHUE U3 IIUPOKOM
po0JIeMBbl Y3KOTO0, CTIEIIM(PUIECKOTO BOMPOCca TOMOTaeT NpopadboTaTh TEMY ITyOxe.

— Kakoii Ob1 UHTEpPECHOM U aKTyaJIbHOW HU ObLiIa TeMa, MPEXKIE BCETO, CIEeIYyEeT
yIIOCTOBEPUTHCS, UTO JJIsI €€ PACKPBITUS UMEIOTCSI HEOOXO0IUMbIE MaTEPHAIIBI.

— Tema oiKkHa OTKPBIBATH BO3MOKHOCTH JJIS IPOBEACHUS CAMOCTOSATEIBHOTO
HCCJIEIOBaHMsI, B KOTOPOM MOXKHO OyZAeT MoKa3aTh yMEHHE cOOMpaTh, HAKaIIUBAaTh,
000011aTh ¥ aHATU3UPOBATH (PAKTHI U JJOKYMEHTHI.

— Ilocne mnpeaBapuTeNbHOW  CaMOCTOATENBHONM  (POPMYJIUPOBKH  TEMBI
HEO0OXOJMMO MPOKOHCYJIbTUPOBATHCSA C MPENOAABATENEM C LENbI0 €€ BO3MOXKHOIO
YTOYHEHUSA U yTayOJeHusl.

Ilpeosapumenvnasn npopaoomka Jumepamypol no meme
u cocmaenenue «padovezo» niana peghpepama

[Tonbop nuTepaTypbl cilenyeT HauMHATh Cpa3y K€ IOCIEe BbIOOpA TEMbI
pedepara. [lepBoHauanbHO € 1€N1bI0 0030pa UMEIOLIUXCSA UICTOYHUKOB 1L[E€1€CO000pa3Ho
o0paTuTbCi K OJJIEKTPOHHBIM pecypcaM B ceTH WHTepHET W, B YacTHOCTH, K
ANEKTPOHHBIM  HH(popMmanmoHHsiM pecypcam [BOY BO CITIU: 6naromaps
OINEPaTUBHOCTU U MOOMJIBHOCTH TAaKOI'0 UCTOUYHMKA HH(POPMAIIUH, HE TOTPATUB MHOTO
BPEMEHH, MOXHO CO3JaTh O0OIlee MpPEICTAaBICHUE O MPEAMETE HCCIEAOBaHMS,
BBIJICIUTh OCHOBHBIE pyOpHKH (TJ1aBbl, Haparpadbl, IpoOIeMHbIE MOIYJIN) HE TOJIBKO
JUIsL BBINIOJIHEHUA pedepara 1mo yd4eOHOM IUCHUIUIMHE, HO M ISl JPYIMX BHUIOB
y4eOHOM AeSITeTbHOCTH — KOHTPOJIBHBIX, KYPCOBBIX, BBITYCKHBIX KBaTHU(UKAIIMOHHBIX
pabotr. Ilpu moxbOope muTeparypbl CileayeT Takxke oOpalarbcss K MNpeaIMeTHO-
TEMaTUYECKUM KaTajioraMm 1 Oubdiauorpadpuyeckum cipaBoyHukam oudamoreku 'bOY
BO CI'TIH, 6ubnuorex ropojaa CTaBpoIios.

[TpenBapuTenbHOe 03HAKOMJIEHHE C MCTOYHMKAMH CIEAyeT pacleHHBaTh Kak
nepBbIi dTanm paboTel Haa pedepatoM. s oOnerueHus payibHeWmend padOTHI
HEOOXOJAMMO THIATENLHO (PUKCHUPOBATH BCE MPOCMOTPEHHBIE PECYPCHI (Hake eciu
Ka)KeTCsl, YTO TOT UJIM MHOM UCTOYHHMK HEMPUTOJIEH JJIsl UCTIOIb30BaHUs B paboTe Haj
pedepaTom, BIIOCIEACTBUHN OH MOXKET IPUTOIUTHCS, U TOTJA €r0 HE MPUIETCS UCKATh).

Pe3ynbratom npenBapuTesbHOTO aHAIM3a HICTOYHHUKOB SIBJISIETCS pabounii MiaH,
MPEJCTABIAIONMNA  COOOM 4YepHOBOW HAOPOCOK HCCIENOBaHMS, KOTOPBIM B
nanbHeieM o0pacTaeT KOHKpETHbIMU uepTamu. GopmMa pabodero miaHa JOMyCKaeT
ONpENEICHHYIO CTENeHb IPOU3BOJILHOCTHU. [IepBOHaYaNbHbII BapyUaHT IIaHA JOJKEH
OTpaXkaTh OCHOBHYIO HJ€t0 paloThl. [Ipu ero cocrtaBieHUM clEoyeT OINpeaAesiuTh
collepKaHue OTHENbHBIX IJaB U JaTh UM COOTBETCTBYIOLIEE Ha3BaHHE; MPOAYMAThb
collepKaHue Ka)J0W TJIaBbl U HAMETUTh B BUJE MaparpadoB MOCIEAOBATEIbHOCTh
BOITPOCOB, KOTOPBIE OYyT B HUX pacCMOTpEeHKI. B pedepaTe MOKeT OBITH ABE WK TPU
IJIaBbl - B 3aBUCHUMOCTH OT BBIOpaHHOM MpoOJIeMbl, a TaKke TeX Lejed U 3ajad
VCCJIEIOBAHMS.

PabGora Haj mpenBapUTENbHBIM IUJIAHOM HEOOXOJMMa, MOCKOJbKY OHAa JaeT
BO3MOXKHOCTH €I11€ /10 HavaJla HanucaHus pedepara BbISIBUTH JOTHUYECKHE HETOUHOCTH,
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nH()OPMAITMOHHBIC HAKJIAJIKH, TOBTOPBI, HEBEPHYIO IOCJIEIOBATEILHOCTh TJIAB H
naparpa¢oB, HeyiauHble (POPMYIMPOBKU BBIJIETICHHBIX YacTel WK Jlaxe pedepaTa B
IEJIOM.

Pabounii mnan pedepara pa3pabaThIBacTCs CTYJIEHTOM CaMOCTOSTEIBHO U
MOJKET COTJIACOBBIBATHLCS C MPETO/IaBATEIIEM.

Koukpemuszayusn nHeod6xo0umvix inemenmos pegpepama

Pedepar nomkeH UMeTh YETKO OINpeIeIICHHbIE 1I€)Ib U 33]1a4H, 00bEKT, MPeIMET
U METONBl WcciemoBanusa. Mx HeoOxomumo cdopMyrmupoBaTh A0 Havasia
HEIOCPEICTBEHHON PabOThI HAJl TEKCTOM.

[lens pedepara mpencraBiser cobol  (HOPMYITUPOBKY  pe3yibTaTa
HCCIICIOBATENIbCKON  JICSTEIbHOCTA W TyTeH €ro JOCTUXKEHUS C TOMOIIBIO
OTIPEIETICHHBIX CPEJICTB. Y YUTHIBANTE, UTO Y PAOOTHI MOXKET OBITH TOJHKO OJHA IIEIIb.

3amaun KOHKPETU3UPYIOT 11eh, B pedepare Ienecoo0pa3Ho BBIICIUTh TPH-
YeThIpe 3a/1auu. 3a/1a4u — 3TO TEOPETUUECKUE U NMPAKTUUECKHUE PE3yIbTaThl, KOTOphIE
JIOJKHBI OBITH MOJTy4YeHbI B pedepare. [locTaHOBKY 3a7a4 cleayeT AeaTh KaKk MOYKHO
OoJiee THIATENBHO, T.K. UX PEUICHUE COCTABIISIET COJIEp KaHKe pa3iesioB (ITOAMYHKTOB,
naparpadoB) pedepara. B kauecTBe 3amad MOXKET BBICTYINATh JMOO pEIICHHE
moApo0JIeM, BEITEKAIOIINUX U3 001IIeH Mpo0IeMbl, TM00 3a/1a4u aHalIu3a, 0000IIeHMS,
000CHOBaHUS, pa3pabOTKU  OTAENBHBIX aCHEKTOB MPOOJIeMbl, BEIyIIHE K
(bopMyIUPOBKE BO3ZMOXKHBIX HAIMIPABJICHUI €€ pereHusl.

OOBEKT UCCIIeIOBAHUS — MPOIECC U SIBJICHUE, TOPOKIAIOIINE MPOOIEMHYIO
CUTYAIINIO U N30paHHBIC TSI H3yUCHHUS.

[IpeameT wucciemoBaHuss — BCE TO, YTO HAXOIUTCS B TPaHUIAX OOBEKTA
HCCIICIOBAHUS B ONIPEICICHHOM acCleKTe paCCMOTPEHMUS.

MeTtopb! vcclieIoBaHMs, UCTIOJIb3yeMBbIE B pedepaTe, 3aBUCIT OT OCTABICHHBIX
LeNIM U 3aJla4, a TakkKe OT chneludUKU 00beKTa U3yUeHHs. ITO MOTYT OBITh METOIbI
CUCTEMHOTO aHali3a, MaTEeMaTUYECKUE M CTATUCTUYECKUE METOJbI, CpPaBHEHUS,
000011IeHN S, SKCIIEPTHBIX OIIEHOK, TEOPETUYSCKOTO aHaIu3a  T.]I.

BnocneactBuu opmynupoBka 1enu, 3aaad, 0ObEKTa, MpeAMeTa U METOOB
MCCJIEIOBaHMS COCTaBIT OCHOBY BBenenus k pedepary.

Coop u cucmemamuzayus 1umepamypol

OCHOBHBIE UICTOYHUKH, UCTIOIH30BAHUE KOTOPHIX BO3MOXKHO UM HEOOXOJMMO B
pedepare, cnenyromue:

— Y4eOHHMKHU, peKOMEHI0BaHHbIE MUHUCTEPCTBOM 00pa3oBaHus U Hayku P®D;

— anektpoHHsie pecypcsl ['BOY BO CITIM Ha pycCKOM M MHOCTPAaHHOM
SI3BIKAX;

— CTaThH B CTICIIHAIM3UPOBAHHBIX M HAYYHBIX )KypHaIax;

— JIHCCepTaIMy U MOHOTpa(HH 10 U3ydaeMOol TeMe;

— WHCTPYKTHBHBIC MaTepHajbl U 3aKOHOJATEIbHBIC aKThI (TOJBKO IMOCIICIHUX
W3aHUM);

— JIaHHBIE HDMIUPUYECKUX W TMPUKIAIHBIX HCCICTOBAHUN (CTATUCTHYECKUE
JaHHBIC, KAYeCTBECHHBIC NHTEPBBIO U T.1I.)

— Marepuaisl IHTepHeT-CalTOB.
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CucremaTH3auio MoJlyyaeMoil HH(pOpMAIMK CJIEAyeT MPOBOAUTH IO
OCHOBHBIM paszzaenaM pedepaTa, NpeIyCMOTPEHHbIM IaHoM. Ilpu wu3yueHun
JUTEPaATyphl HE CTOUT CTPEMUTHCS OCBOUTH BCIO MH(POPMAIHUIO, 3aKIIIOUEHHYIO B HEM,
a cienyeT oTOupaTh TOIBKO Ty, KOTOPast UMEET HEMOCPEICTBEHHOE OTHOIIEHUE K TEME
pabotel. KputepuemM OLEHKM NPOYUTAHHOIO SBJSIETCS  BO3MOXHOCTH  €T0
UCIIOJIb30BaHus B pedepare.

CO6op (akTHueckoro marepuana — OAUH U3 HauOoJee OTBETCTBEHHBIX 3TAIIOB
noAroToBKU pedepara. OT TOT0, HACKOJIBKO MPABUIILHO U TIOJIHO cOOpaH (pakTHuecKuii
MaTepuaj, BO MHOTOM 3aBHCHT CBOCBPEMEHHOE M KaueCTBEHHOE HANMCAHHUE PabOTHI.
[ToaTomy, mpexae deM MPUCTYNUTh K cOOpy Marepuala, CTYACHTY HEOoOXOIUMO
THIATENFHO TPOAYyMaTh, KaKOW HMMEHHO (aKTHMYECKUH MaTepual HEeOOXOIUM s
pedepara U COCTaBUTh, IO BO3MOKHOCTH, CHCIMAIBHBIN TUTaH €ro cOopa M aHaIM3a.
[Tocne Toro, Kak u3ydeHa U CUCTEMaTU3MPOBaHa OTOOpaHHAsI IO TeMe JIUTEparTypa, a
Takke coOpaH u o00paboTaH (aKTUYECKUI MaTepuasl, BO3MOXKHBI HEKOTOpBIE
M3MEHEHUs B IEPBOHAYAJILHOM BapuaHTe (OpPMYJIUPOBKH TEMBI U B IUIaHE pedepara.
Hanucanue ocnosnoit yacmu pegpepama

W3noxxeHne Matepuana JOJKHO ObITh IOCIE10BATEIbHBIM U JIOTUYHBIM. O0111as
JIOTHKa HalMcaHus naparpada cBoguTCs K cTaHAapTHOM Jiornyeckoit cxeme «Te3uc -
Jloka3zaTenbcTBO - BpIBOI (KOJIMYECTBO TakuX LENouyek B maparpade, Kak IpaBuIo,
OTPaHHYMBACTCS TPEMSI — MATHIO JIOKA3aHHBIMU TE3UCAMH).

Bce pasnmensl pedepata IOKHBI OBITh CBsI3aHBI MexAy coboi. Ocoboe
BHUMaHUE ClieAyeT 00pamiarh Ha JOTHYeCKUe TIePEeX0/Ibl OT OJJHOU TIaBbl K IPYTOM, OT
naparpada k naparpady, a BHyTpu naparpada — ot Borpoca K BOIpocy.

Hcnons3oBanue uTaT B TEKCTE HEOOXOAUMO IS TOTO, YTOOBI 0€3 MCKaKCHUMN
nepenaTh MBICIb aBTOpPAa TEPBOMCTOYHHKA, IS HACHTU(GUKALWW B3TIIAI0B TIpU
COTIOCTABJICHUH PA3IMYHBIX TOYEK 3peHus U T.1. OTTaIKuUBasICh OT COACPKAHUS ITUTAT,
HEOOXOJUMO CO3/1aTh CHUCTEMY YOEIUTENbHBIX JIOKA3aTelIbCTB, BAXHBIX IS
OOBEKTUBHOM XapaKTEpUCTUKH H3ydyaeMoro Bompoca. Lluratel Takxke MOryT
MCIIOJIb30BAThCS U JIs1 IOATBEPKICHUS OTACIbHBIX TOJI0KEHUIN padOThI.

Uucno HCMONb3yeMbIX LUTAT JIOJDKHO — ONPENENSAThCS  MOTPEOHOCTAMHU
pa3paboTku TeMmbl. llutaTamu He creayer 3M0ynoTpeOssiTh, MX OOWIHE MOXKET
BOCIPUHUMATBCS KaK BbIpakeHHE CcIa0OCTH COOCTBEHHOW TIO3MLIMM aBTOpAa.
OnTtumanpHblii 00BEM LHUTAThl - OJHO-IBA, MAaKCUMyM TpHu mpeajoxxeHus. Ecnu
[IUTUPYEMBIA TEKCT UMEET OOJIBIINI 00BhEM, €ro CIeayeT 3aMEHITh aHATUTHUYECKUM
MEPECKA3OM.

Bo Bcex ciywasx ynoTrpeOyieHHs LUTaT WM [epecKa3a MbICIU aBTopa
HEOOXO0MMO JIeNIaTh TOYHYIO CCBUIKY Ha HCTOYHHK C YKa3aHUEM CTPAHUIIBI.

ABTOpCKHI TEKCT (COOCTBEHHBIE MBICIH) AOKEH OBbITh MepeaH B HAYYHOM
ctune. HaydHbplil cTHIB TpennoiaraeT M3jIoXKeHne MHPOPMAIMU OT TIEPBOTO JIUIA
MHOKECTBEHHOT0 4YHcla («MbD» BMeECTO «s1»). Ero crout 0003HaYUTH XOpPOILIO
u3BecTHbIMU Mapkepamu: «[lo Hamemy MHeHuio», «C Hallel TOYKU 3pEHUs»,
«Hcxons m3 3TOro Mbl MOXKEM 3aKIIOYUTh, 4YTO...» WU T.I. WIA OE3NUYHBIMU
MPEJIOKEHUSIMU: «HEO0OXO0AUMO MOIYEPKHYTh, UTO...», «BaXKHO OOpPATUTh BHUMAHUE
Ha TOT akKT, 4To...», «CIAEAYET OTMETHUTH...» U T.1.
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OtnenbHple  TIONOXEHUST pedepaTta JOMKHBI  OBITh  WJUTFOCTPUPOBAHBI
U(POBBIMU TAHHBIMU W3 CHPABOYHUKOB, MOHOTpaduili U APYruX JUTEpPaTypPHBIX
UCTOYHUKOB, TPU HEOOXOAUMOCTH OGOPMIICHHBIMH B  CIOPAaBOYHBIE WU
aHAIUTHYECKUE TaOMuIbl, quarpaMmbl, Tpaduku. [lpu cocTaBieHUN aHATUTHYECKUX
Tabnui, auarpamMm, rpaduKOB HCIIOJIb3yeMble HCXOJHBIC JaHHBIE BBIHOCSTCS B
INPUJIOKEHHE, a B TEKCTE IPUBOAATCA PE3YJIbTaThl PACUETOB OTACIIbHBIX IMOKA3aTEIIEH
(ecnu aHanuTUYECKas TAOJIMIIA TIO pa3Mepy MPEBBIIAET OJAHY CTPAHUILY, €€ LETUKOM
ClelyeT TIIepeHeCTH B MNPWIOXKEHHE). B  Tekcre, aHAIM3UPYIOIIEM WIH
KOMMEHTHPYIOIIEM TaOIuIly, HE CIeAyeT NMepecka3blBaTh €€ COolepKaHue, a YMECTHO
dbopMyIMpoBaTh OCHOBHON BBIBOJI, K KOTOPOMY MOABOJAT TaOJWYHBIC JAHHBIC, WU
BBOJIUTH JOMOJHUTENbHBIE TTOKa3aTeNH, 00Jiee OTUETINBO XapaKTePU3YIOIIUE TO UIIH
WHOE SIBJICHHE WJIH €ro OTAEJIbHbIE CTOPOHBI. Bce Marepuanbl, HE SBISIOLIUECS
HEOOXOUMBIMHU IS PEIICHUSI TOCTaBIEHHOW B paboTe 3a/auu, TaKKe BHIHOCATCA B
IPUJIOKEHHE.

Hanucanue 66edenusn u 3aKkiouenus

BBenenue u 3akirodeHre — O4eHb BayKHbIE yacTu pedepara. OHU TOIKHBI OBITh
THIATEIBHO MPOPAOOTaHbI, BHIBEPEHBI JIOTHUECKH, CTUITUCTUYECKH, opdorpaduuecku
U MTyHKTYaIlMOHHO.

CTpyKTypHO BBEJIECHHE COCTOMT M3 HECKOJIBKMX JIOTMYECKMX 3JIEMEHTOB. Bo
BBEJICHUU B 0053aT€IbHOM NOPSAIKE 0OOCHOBBIBAIOTCS:

— AKTYaJIbHOCTb paOOThl (HEOOXOIUMO apryMEHTUPOBATh, B CHIIy YErO UMEHHO
3Ta npodiieMa 3HaYMMa JJisl UCCIIEA0BAHMS);

— XapaKTepUCTUKAa CTENEeHH pa3pabOTaHHOCTH TeMbl (KpaTKuii 0030p
MMEIOIIEHCS] HayYHOU JIMTEpaTypbl MO paccMaTpUBAEMOMY BOIPOCY, MPU3BAHHBIN
MOKa3aTh 3HAKOMCTBO CTYJE€HTa CO CIEUUAJIbHON JHUTEpaTypod, €ro yMEHHe
CUCTEMAaTU3UPOBATh HMCTOYHUKH, KPUTHYECKHM MX paccMaTpuBaTh, BBIICIATH
CYILLIECTBEHHOE, OLICHUBATh PAHEE CIETAHHOE APYTUMHU UCCIIEN0BATEISAMH, OIIPENEISATh
IJIABHOE B COBPEMEHHOM COCTOSIHUH W3YYEHHOCTH TEMBI);

— 1IeJIb U 3aJ1a4¥ padoThI;

— 0O0BEKT U MpeIMET UCCIEA0BAHNUS;

— METOJbI HCCIIEAOBAHUS;

— Teoperuyeckas  0Oaza  uccieqoBaHMs — (CHUCTeMaTu3alMs  OCHOBHBIX
HMCTOYHHUKOB, KOTOPBIEC UCIIOIB30BaHBI JIJIsl HAITMCAHUS CBOEH PabOThI);

— CTPYKTypa paboThl (Ha3BaHHE IIaB pabOThl U UX KpaTKas XapaKTePUCTHKA).

[To oObemy BBeaeHUE 3aHUMAaeT 1,5-2 CTpaHUIBI TEKCTa, HANEUaTaHHOTO B
COOTBETCTBUM C TEXHUUECKUMHU TPEOOBAHUSIMU, ONPEACICHHBIMU MTPENO1ABATEIEM.

3aKiIroueHue COAEPKUT KPaTKyro (OpMYyJIHPOBKY pe3yIbTaTOB, MOJTYYEHHBIX B
Xo0Jle paboThl, yKa3aHWe Ha MpoOJeMbl MPAKTHUYECKOTO XapaKTepa, KOTOpble ObLIN
BBISIBJICHBI B IPOLIECCE HUCCIENOBAHMS, & TAKXKE PEKOMEHJALMU OTHOCUTEIBHO HUX
ycTpaHeHus. B 3akioyeHNH BO3MOXHO MOBTOPEHHME TEX BBIBOJIOB, KOTOPbIE ObLIM
caenanbl o raBam. O6beM 3akimoueHus — 1 — 3 cTpaHUIlbl TEeYaTHOTO TEKCTA.
Ilpeocmasnenue peghpepama npenooasameito

OxoHYaTeNbHBIA BapHAaHT TeKCTa pedepaTa HEOOXOAUMO pacredaraTtbh H
BCTaBUThH B MAIKYy-CKOPOCIIUBATENb. 3aKOHYEHHBIN U 0(DOPMIICHHBIN B COOTBETCTBUU
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C TEXHUYECKUMHU TpeOOBaHUSIMHU pedepaT MOANUCHIBACTCS CTYACHTOM U
NPE/CTaBIIAECTCS B pacrieyaTaHHOM M B AJIEKTPOHHOM BHJI€ B CPOK, 00O3HAUEHHBIN
IPErnoIaBaTeseM.

[lepen cnmaueit pedepara CTyIeHT MPOBEPSIET €ro B cUCTeMe AHTHUIUIaruar -
«Text.ru» (http://text.ru/antip 1 agiat), mumeT 3asBJICHHE O CaMOCTOATEIHHOM
XapakTepe paloThl, IIe yKa3bIBa€T MPOIEHT aBTOPCKOTO TEKCTa, MOJYyYEHHBIH B
pe3ynbTate TecTupoBaHus pedepaTa B JaHHOU cucteMe. MHdopmaruio, mony4eHHyo
B pe3yJbTaTe TECTUPOBaHUS pedepara B JaHHON cucrteMe (C yKazaHHUEM IPOIICHTA
aBTOPCKOTO TEKCTa), CTYJIEHT B IEYaTHOM BHJE MPEAOCTABISICT MPENOAaBaTEIIO
BMECTE C OKOHYATEJIBHBIM BapHaHTOM TEKCTa pedepara, KOTOPHIA HE MOAJEKUT
0pabOTKE WA 3aMEHE.
3awuma peghepama

[Tpu moarotroBke pedepara K 3amuTe (€CIM OHa MPEAYCMOTPEHA) CIETYeT:

— CoCTaBUTh IUIaH BBICTYIUICHUS, B KOTOPOM OTPa3uTh AaKTyaJIbHOCTb TEMBI,
CaMOCTOSTENIbHBIX XapakTep padOThl, TJaBHBIE BBIBOJBI W/WIW MPEIJIOKEHUS, UX
KpaTKoe 00OCHOBAHME U MPAKTUYECKOE U MPAKTUUYECKOE 3HAUEHHE — C TEM, YTOObI B
TeueHue 3 — 5 MUHYT IIPEJICTaBUTh JIOCTOMHCTBA BHIMIOJHEHHOTO HCCIIEIOBAHUA.

- [ToArOTOBUTH WJUIIOCTPATUBHBIM MaTepuan: CXeMbl, TaOJIHUIIbI,
rpaukd U JIp. HACJSOHYIO MH(POPMAIMIO JJISi MCHOJB30BaHUS BO BpeMs
3amuThl. KOHKpETHBIM BapHaHT HATJSAHOTO TPEJCTABICHUS PE3YJIbTATOB
onpenenseTcs GopMaToM MpoIeAYPHI 3alUTHI pedepara.
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2. Memoouueckue pekomenoauuu 05 8blNOJIHEHUA NPAKMUYECKUX padom no
CO30aHUIO U U3YYEHUIO ITNEeKMPOHHBIX madauy na npumep npozpamm MS
EXCEL

Anekmpounsle madauysl - 5mo padbomaroujee 8 OUAN02080M PeNCUMe NPUNONHCEHUe,
Xpausawee u oopabamovlearoujee OaHHble 8 NPAMOY20TIbHbIX MAOIUYAX.
CT0J01bI, CTPOKH, sTYeHKN. DIESKTPOHHAS TabJIMIIa COCTOUT U3 CTOJIOLIOB U CTPOK.
3aroyioBKu €TOJ0HOB 0003HaUal0TCs OykBamMu WK coueTanusimu Oyks (A, C, AB u
T. I1.), 3ar0JIOBKU CTPOK - uucnamu (1, 2, 3 u nanee).

Ha nepecedyennn ctonlua u CTpOKM HAXOAUTCS sYeiKka, KOTopasi UMeeT
WHIVBUYyAJIbHBIN aapec. AQpec s;TYeUKHU 3JIEKTPOHHOM TaOIHIIbI COCTABIISIETCS U3
3arojioBKa CTOJOIIa U 3arojoBKa cTpoku, Hanpumep Al, BS, E3. Sueiika, ¢ koTopoii
MPOU3BOJATCS KAKUE-TO AEUCTBUSA, BBIACISACTCS PAMKOM U HAa3bIBACTCS AKTUBHOM.
PaGoume nuctbl u kHUrK. [Ipu pabote Ha KOMIIbIOTEPE PIEKTPOHHAS TabIMIIA
CYIIECTBYET B (hopMe padoUero JucTa, KOTOPbIid UMeeT uMs (Hanpumep, Jlucm 1).
PaGouue nmucThl 00bEANHSIOTCS B KHUTH, IPUYEM MOJIb30BATENIb MOKET BCTABIIATh,
KOIUPOBATh, YAAISITh U IEPEUMEHOBBIBATh pabouune IUCThl. [Ipu co3nanuu,
OTKPBITUU WM COXPAHEHUH IOKYMEHTA B JICKTPOHHBIX TaOIHIaX pedb UJIET
(aKTHUYECKHU O CO3/JaHUU, OTKPHITUU WM COXPAaHEHUU KHUTH.
[Ipu paboTe ¢ 37eKTPOHHBIMU TAOJIMUIIAMU MOKHO BBOJUTH U U3MEHSTH JaHHBIE
OJIHOBPEMEHHO Ha HECKOJIbKUX padOYuX JINCTAX, & TAK)KE BBIIOIHATH BBIYACICHUS Ha
OCHOBE JJaHHBIX U3 HECKOJIbKHAX JIUCTOB.
Juana3oH sueek. B npouecce pabOThI ¢ 371€KTPOHHBIMU TAOJIHUIIAMH JIOCTATOYHO
4acTo TpeOyeTCsl BBIJCIUTh HECKOJIBKO SIUEEK - TMaIa3oH s4yeek. JlnanazoH 3agaercs
aZpecaMy sTYEEK BEpXHEW Y HIKHEW TPaHULl IMana3oHa, pa3aeIeHHbBIMU
IBOeTOYMEM. MOHO BBIICJIUTh HECKOJIBKO SUEEK B CTONOIE (Iuana3on A2:A4),
HECKOJIBKO siueek B cTpoke (auama3od C1:E1) win npsMoyTroiapHbIA [uana3oH
(mmanazon C3:E4) (Ta6xa. 1.2).

Tabnuma 1.2. JlnanazoHsl siueek B CTOJOIIE, CTPOKE U MPSIMOYTOJBHBIN TUaa3oH

T e TR e ——— e

A B C D E

Blw (|-

5

Buemnnii Buja Tadaunbl. BHEIIHMNM BU TaOIUIIEI, BRIACICHHBIX THAIa30HOB SYCEK
WJIA OTJEJIbHBIX STYEEK MOKHO U3MEHSTH. JJ1sl TpaHull sS’M€eK MOKHO YCTAHOBUTH
pa3JIMYHbIC TUIIBI TUHUHN (OAMHApHAs, TyHKTUPHAs, IBOWHAS U JP.), UX TOJIIUHY U
1BeT. CaMu sITYeMKHU MOYKHO 3aKpacuTh B JIFOOOM IIBET IMyTEM BBIOOpA 1IBETA U3
MAJIUTPHI LIBETOB.

PenakrupoBanue aucToB. M3 TaGIMIBI MOYKHO yAQISTH CTOJIOIBI, CTPOKH,
JMana3oHbl SYEEK U OTNENIbHBIE SUeiKU. B mponecce ynaieHus 1uana3oHoB S4€eK U
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OTJICTHLHBIX STYEEK TPEOYeTCs yKa3aTh, B KAKyl0 CTOPOHY (BJIEBO WJIM BBEpX) OyeT
IPOU3BOJUTHCS CABUT STUYEEK.
B TaGauiry MoKHO BCTaBJISITH CTOJOLBI, CTPOKH U suelKu. B mpornecce BcTaBku
JIMANa30HOB SYEEK U OTNICIBHBIX UeeK TPeOyeTCs yKa3aTh, B KAKyl0 CTOPOHY
(BmpaBo Wi BHU3) OyI€T MPOU3BOJUTHCS CABUT SYECK.
OT no3BOJSIOT HE TOJIBKO CO3/1aBaTh TAOJIMUIIBI, HO M ABTOMATU3UPOBAaTh 00PabOTKY
TaOJIMYHBIX JAHHBIX, YTO MO3BOJISIET BO MHOTO pa3 MOBBICUTH 3 (HEKTUBHOCTD U
KaueCcTBO pabOTHI.
C MOMOIIBIO JIEKTPOHHBIX TAOJIUIl MOMKHO BBIMOJIHATH Pa3IMYHbIE YKOHOMUYECKUE,
OyXxTanTepcKue U WHKEHEPHBIC PACUETHI, a TAK)KE CTPOUTH PA3HOTO POJIa
JMarpamMMbl, IPOU3BOJUTh CIOKHBIM SKOHOMUYECKHUIN aHaIN3, MOJEIUPOBATh U
ONTUMHU3UPOBATH PEIICHUE PA3TMYHBIX XO3SIICTBEHHBIX CUTYallUd U MHOTOE JAPYTOE€.
TabmuuHbIe MPOIIECCOPHI UMEIOT CEeAYIoNe (YYHKIINH:
- CO3JIaHME U PEeIaKTUPOBAHUE JICKTPOHHBIX TAOUII;
- o(hopMIICHHE U TIeYaTh JIEKTPOHHBIX TAOJIHII,
- CO3JIaHME MHOTOTA0JIMYHBIX JOKYMEHTOB, 00bETMHEHHBIX (JOPMYIIaMH;
- IOCTPOCHHUE JUarpaMM, UX MOIU(DUKAIUS U PEIICHUE SKOHOMUYECKUX 3a/a4
rpaguuecKuMu METOIaAMH;
- paboTa ¢ AIEKTPOHHBIMU TabJIMIIaMU KaK ¢ 0a3aMu JaHHBIX: COPTUPOBKA TAOJIHII,
BBIOOpKA JIAHHBIX I10 3aMIPOCaM; CO3/IaHUE UTOTOBBIX M CBOJIHBIX TAOJIMII,
- UCTIOJIb30BAHUE MPU MOCTPOCHUHU TaOIUI MH(DOPMAILIMK U3 BHEITHUX 0a3 JaHHBIX;
- pelIeHre 3KOHOMHUYECKHX 3a/1ay TUMa "4To - eciu" myTeM noadoopa napameTpoB;
- pellIeHUEe ONTUMU3ALMOHHBIX 33]1a4;
- CTaTUCTUYECKas 00padOTKa JaHHBIX;
- CO3JJaHHE CIANI-1I0Y;
- pa3paboTka MaKpOKOMaHJ, HACTPOWKa CpeIbl MO MOTPEOHOCTH MOIb30BaTENS U
T.J.
PabGouwnii iMcT CiyXUT 11 OpraHu3aliy U aHann3a JaHHbIX. OJHOBPEMEHHO Ha
HECKOJIbKUX JIMCTaX JAHHBIE MOKHO BOJIUTh, IPABUTh, TPOU3BOJUTH C HUMHU
BBIYMCIICHUS.
JuarpamMmma mpeacTaBisieT co0oil rpaduyeckoe H300paKeHUE CBIA3ZU MEXTY
YUCJIAMH JIEKTPOHHOM Tabiuibl. OHA MO3BOISIET MOKA3aTh KOJTUYECTBEHHOE
COOTHOILIEHHE MEXAY COMOCTABISIEMbIMU BEIMUYNHAMM.
HA4yeiika — OCHOBHAS €JUHUIIA XPAHECHUS JAHHBIX.
Azpec siueiikn (cchblJIKA HA s4eiiKy) — 0003HAYEHUE TUYCUKH, B KOTOPOM
YKa3bIBA€TCSI COOTBETCTBYIOIIUM CTOJIOCI U CTPOKA.
AKTHUBHaf (TeKylas) ss4eiKa — BbIJICJIICHHAsA paMKou stueiika. Ee HoMmep u
COJIEP’)KUMOE MPUBECHBI B cTpoke hopmyi. Eciu Hauath BBO, TaHHBIC MOSIBATCS B
AKTUBHOM STYCHKE.

Cmpykmypa paoouezo rucma Excel:
PaGounii muct coctout u3 256 ctonb1oB u 65536 ctpok. Cton01161 0003HAYEHBI
OykBamu (CM BBEepXy OKHA) OT A 110 Z, nanee — oT AA no AZ, 3atem — ot BA 10 BZ
U T.J1. 0 ctonbma 1V,
Crpoku npoHyMepoBaHbl BHU3 OT 1 110 65536 ¢ 51eBoii CTOPOHBI OKHA JOKYMEHTA.
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Cmpykmypa oxna Excel.

OKHO cOCTOUT U3 paboueil 30HbI U TMAJIOTOBOM MaHeu pUCyHOK No 1
H :

npakTHueckan pabora.ssx - Excel 7 @ - x

TMABHAA | BCTABKA  PASMETKACTPAHMLBI  QOPMY/H  JAHHBE  PELEH3VPOBAHWE  BWMA  Foxit Reader PDF Bxon
"D ;; Calibri Ao - AN OBt - E55%) D ?F"asm CE- QY H

Gy - - B Vgarums + [T+

Ecraents - MK Y4 - Hi. &'A' - % - 0 om0 %Y 48 Ycnoshoe ®opmatvposate CTHAM .., . Coptnposka  Haima n
- Gopmatuposarme ™ Kkak Tabnuuy < mueek - 5] PopaT W NALTP ~ BbIgEMTS *

Bybep oBmena & LWpudT = BoipasHusarine [ Yneno [ Crann Aueiicn PegakTupoBaHme ~
m - f v

A B c D E F G H 1 J K L M N o P Q R s T s
1 :I
2
3
a4
5
6
7
8
E]
10
1
12
13
14
15
16
17
18
19
20
21
2
23

Nnerl @® ] v
ToToBO ) M o-——+ 100%
Puc. Nel

Pabouas 30Ha npencraBisieT coO0M BUANMYIO Ha SKpaHe 4acTh paboyero JucTa.
Jluanoroasi maHeIb COCTOUT U3 PsiJia TOPU3OHTAIBHBIX CTPOK U MOJIOC MPOKPYTKH.
ITepBast ropu3OHTaNIBHAS CTPOKA — 3TO CTPOKA 3ar0JIOBKOB, KOTOPAsk OJICPKUAT
Ha3BaHUE MPOrpaMmbl U uMs (aiina (o ymogaHuto - cranaaptaoe ums Kuanral).
Bropas ctpoka — 3To cTtpoka meHto: Daiin, [IpaBka, Bun, BectaBka, @opmar, CepBuc,
JHauubie, OkHo, CripaBKa U TPU KHOIIKU: JJIsI CBOPAYMBAHUS U pa3BOPAUMBaHUS OKHA
1 JUIs 3aKphITHS Tabmmiel Excel.

Tpetbst 1 ueTBepTask CTPOKH OOBIYHO COJEPKAT MaHETH UHCTpYyMEeHTOB CTaHmapTHas
n GopmaTupoBaHue.

[Tporpammbl 00pabOTKHU IEKTPOHHBIX TAOIUIL CITYKaT JJI ONePaTUBHOTO
BBITIOJTHEHHUS PA3JIMYHOTO POJia paCY€TOB, MAaTEMAaTUUECKUX OTepalvil U
MaHUNYJISIUN C HUMH.

Kaxnas snextpoHHas Tabiauia XpaHUTCS Ha IMCKe B BUE ¢aiina ¢

pacimpeHuemM XIsx.
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3. MeToauueckune YKazaHnusd 1o NnoaAroToBKe npe3cHTanuu

B npouecce co3nanus MyJIbTUMEIUMHOW MPE3EHTALMU BBIACISIOT TPHU dTara:
ATal MPOSKTUPOBAHUS, dTall KOHCTPYHUPOBAHUS, 3Tl 0()OPMIICHHSI.

1. DTan npoeKTUPOBAHUS IPEANOJIAraeT CACAYIONIUE IIaru:

* ONPEJIETICHUE 1IEJIEN HCTI0JIb30BAHMS IPE3CHTALINHY;

- cOOp HE0OXOMMOT0 MaTepHraa (TeKCThI, PUCYHKH, CXEMBI H JIp.);

- (hopMHUpOBAHUE CTPYKTYPHI U JIOTUKH [TOJA4YU MaTepUaa;

* CO3J/IaHME TaINKH, B KOTOPYIO TOMENIAeTCsl COOpaHHbIA MaTepua,

B mnpouecce mnpoeKTUpOBaHUS ONPENECHSAIOTCS TJIABHBIE HAECH JAOKIaAa, U
NPOUCXOIUT HMX OOOCHOBAaHUE CTATUCTUKOWM, JOKYMEHTAMH, AaHAJIOTUSIMU WIA
HarasigHeIMU TipuMepamu. HeoOxoaumMo uMETh B BHUIY, UTO BCE OCHOBHBIE HJIEH
JIOJKHBI OBITh CBSI3aHBI C TEMOW JOKJIAJa. Y UUTHIBAs, UTO CIYIIATEIN MTOMHST OT 4 110
6 pasHBIX TO3WIHANA, CIEIYEeT TIIATEIHHO OTOWpaTh TiaBHBIC HaeH. OHU JOHKHBI
COCTaBUTH OKOJIO 85% OT MPOIOIKUTEIIBHOCTH BCEH MPE3ECHTALUY.

2. Drtanm KOHCTPYMpPOBaHUS — 3TO pa3pabOTKa NPE3CHTAIMU C YYETOM
coJlepKaHUsl U COOTHOILIECHUS TEKCTOBOW M Tpaduueckoil nHpopManuu. ITOT 3TaIl
BKJIFOYAET B ceO4:

* OIIPEICJIEHNUE qU3aliHa CIIANO0B;

- HaITOJTHEHUE CIaiI0B COOpaHHOM TEKCTOBOM M HArJISHON MH(OpMaIIHEH;

* BKJIIOUeHHE 3(P(HEKTOB aHUMAIUHU, ayIHo0,- BUICO(PANIOB U MY3bIKaJIbHOTO
conpoBoXaeHus (npu HeoOxomumocTH). Ha otnenpHBIX cnaiijax MOryT OBITh
MCIIOJIb30BaHbI 9(PPEKTH aHUMAINH, B BUJIEC PA3IMYHBIX CIOCOOOB MOSBJICHUS TEKCTA,
PUCYHKOB, TaOmuil, Qororpaduii u AMHAMUKM HMX JBIDKEHUS Ha DJKpaHEe NpH
npocmotpe. OpHako CileayeT IMOMHUThb, 4YTO B XOAE€ JOKJIaJa HE Cleayer
3JI0yHOTPEOATh AHUMAIIMOHHBIMUA BO3MOKHOCTSIMU MPE3EHTAIIUH;

* YCTAHOBKA pEKUMa MOKa3a CIanI0B.

HeobGxonumo Takke TPUHATH BO BHUMAHUE, 4YTO B JIOOOW Mpe3eHTaIluu
MPUCYTCTBYIOT  CTAaHJAPTHBIE  Claliabl  (TUTYJbHBIA,  COAEPXKATENbHBIA U
3aKIIOYUTENbHBIN), KOTOPBIMU HE CIEAYeT npeHedperats npu ee opopmiienun. Kpome
TOT0, KOKIBIA CIAi MPE3EHTALNU JOJKEH UMETh 3aroJIOBOK.

TuTyneHBI  cralj — BKJIIOYAET: TOJHOE Ha3BaHUE 00pa3oBaTEIbLHOTO
VUpexJCHUs, HauMEeHOBaHWE Kadeapbl, TJe BBINOJHEHA paboTa, Ha3BaHUE
MPE3EHTAIMHU, TOPOJI U TOX.

CopeprkaTenbHBIN Clal]] - 3TO CIIMCOK CIAN0B Mpe3eHTAIH (JI13aiiH JII000H),
CTPYNIUPOBAHHBIA MO TeMaM COOOIIeHUs (Hampumep, ciaiinbl 1-5 — «BBenenuey,
cmainbl  6-9 — «llonsTuiHBIN ammapar TeMmb» U T.J1.). Hcnons3oBaHue
COJICP)KATEIIBHOTO  ClIaiila TMO3BOJIUT OBICTPO HAWUTH HEOOXOAUMBIN  pas3jen
MPE3EHTAIMN U BOCITPOU3BECTH €TO.

3. Dtan — oopMiieHHE MPE3EHTAILIUH.

s Hanbosiee MpOyKTUBHOTO MCIIOIL30BaHUS MPE3CHTAIMNA U COOIOCHUS
IPrOHOMHUUYECKUX TPEOOBaHUN HEOOXOIUMO BBITMOJHATH CJICAYIOIINE PEKOMEH IAlNH
1o ee 0(hOPMIICHHUIO.

1. I{Ber. LIBeT mo-pa3HOMY BJIMSET U HA NMEPBUYHOE BOCHPUSITHE MaTepUala,
HA €T0 3alIOMUHAHNE, HAKOHEL, HA COCTOSIHUE 310pOBbs YesioBeka. [1o Bo31ecTBHIO
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Ha HEPBHYIO CHCTEMY YEJOBEKAa BCE LIBETA CIIEKTpa MACNATCS Ha TPU TPYIIIbL:
CTUMYJIUPYIOUIUE, JE3UHTETPUPYIOLINE, HEUTPAIIbHBIC.

Crumynupyroiue (Terible) IBeTa — KpPACHBIA, OpaHKEBBbIM, KENTHIA H
BapHUalluy ATUX LBETOB — SIBJISIIOTCS BO30Y KIAIOIIMMHU.

Je3unTerpupyromue (X0J0HbIE) I1BeTa — (PHOJIETOBBINA, CHHUM, TOJyOOH,
3€JICHBIN — SABJIAIOTCS YCIIOKANBAIOIIMMU, PACCIIa0ISIOIIUMHU.

HelitpanbHble 11BeTa — HE TEILIbIC U HE XOJIOAHBIC — YEPHBIN, CephIii, OCIbIH,
OCKEeBBIN U KOPUIHEBBINA. OHU CUMTAIOTCS M3BICKAHHBIMU, HE OTBJICKAIOT BHUMAHUS,
B PE3YJIbTATE YEJIOBEK COCPENOTAUNBAETCS HAa COAEp:KaHUU. HelTpanbHble 1IBETA B
nu3aiiHe ciyxat (oHoMm. MX, Kak NpaBUiio, KOMOMHUPYIOT C OoJyiee SpPKUMU
AKICHTUPYIOIUMHU [IBETAMH.

YepHbIil LIBET — «CaMblil CHIIBHBI» M3 HEUTPAIbHBIX LBETOB. C MO3UTUBHON
CTOPOHBI OH, KaK MPaBHJIO, aCCOLIMUPYETCA C DJIETAHTHOCTHIO M (POPMAIBHOCTHIO.

benblii 1IBET MPOTUBOIOIOKHBIM YEPHOMY B CHEKTPE, HO MOXKET XOPOLIO
MOJIOWTH TMOYTH K JIFOOBIM JAPYTUM I1BeTaM. B nu3aitHe Oenblii 4acTO CYMTACTCS TEM
HEUTpaJIbHBIM (POHOM, KOTOPBIA J1a€T BO3MOKHOCTH JIPYTUM IIBETaM BBIPA3UTHCS
CUJIbHEE.

Cepblil IBET OOBIYHO HAXOAUTCS B KOHLIE XOJIOHBIX TOHOB B CIIEKTpE.

KopuuHeBslii IIBET COBEPIIIEHHO HATYPAJIbHBIN U HEUTPaIbHBIN (HE TEIUIbIA U
HE XOJIOJHBIN).

bexxeBbIil IBET B HEKOTOPOM POJIE YHUKAJIEH B CIIEKTPE, TAK KaK COYETAETCA
KaK C XOJIOJHBIMH, TaK U C TEIUIBIMU LIBeTaMu. OH 001a/1aeT TEMIOTON KOPUYHEBOTO
Y XOJIOJIOM 0€JIor0. OTO KOHCEPBATUBHBIN LIBET, KOTOPBIA HCIIONB3YeTCs A (POoHa.

IIpumeuanune! Coueranue OByX LBETOB — I[BE€TAa 3HAaKa M LBeTa (oHA —
CYILLIECTBEHHO BJIMSET Ha 3pUTENbHBIA KOM(POPT, IPUYEM HEKOTOPBIE NAPHI [IBETOB HE
TOJIBKO YTOMJISIFOT 3pE€HHE, HO U MOTYT MPHUBECTH K CTpeccy (Hampumep, 3eJeHbIe
OYKBBI Ha KpacHOM (poHe).

[{BeToBas cxema IMpE3CHTAIIMU JIOJDKHA OBITh OJIMHAKOBOM Ha BCEX cCllaiax.
OT0 co3maeT |y CAyWAKOMUX OIIYIIEHHE CBS3HOCTH, HPEEMCTBEHHOCTH,
koM¢popTHOCcTH. Ha ogHOM cnaiine pekoMeHAyeTCsl MCIOiIb30BaTh HE Oojee IBYX
IIBETOB: OJMH — JJisi OHA, OAUH — JJI TEKCTa, IPUUEM I[BETA JOJIKHBI COUETATHCS
MEXK]Ty COOOH.

2. ®oH. POoH SBISAETCS DJIEMEHTOM 3aaHero (Broporo) miaaHa. OH JOJKEH
BBIJICNISITh, OTTEHATh, OAYEPKUBATh HHPOPMALIUIO, HAXOASIILYIOCS Ha Cllaiiie, HO He
3aCJIOHSTH ee. JIFo0oi (POHOBBIN PUCYHOK MOBBIIIACT YTOMIISIEMOCTh IJ1a3 U CHUKAET
3¢ (pexTuBHOCTh BoOCHpUATHS Marepuana. Mcnonb3yiite OmHOPOIAHBIN (oH ass
cnaiioB (Hampumep, OCNbId UM CEepbIi), TaK KaK OH HE OTBJIEKAE€T BHUMAaHUE OT
OCHOBHOI'O COJIEpXaHUsl U HE SBIIAETCS pasapaxaronum pakropoM. Lser mpudra,
odopmiieHHE Ta0JI0HA JAOJIKHBI OBITH MOAOOPAHbI TaK, YTOOBI BCE HAJIMUCH JIETKO
YUTAJIUCK.

Ha BocmpusaTre 1mBeTa BIMSET M BO3PACT YEIOBEKA: JIETU JIIOOAT CBETIBIC H
SApKHE TOHA, OHHM IOpa3/io YyBCTBUTEJIBHEE K LBETY, UEM B3POCIBIE. DTO KE CAMOE
MOYKHO CKa3aTh U O TOXKHJIBIX JIFOJSX.
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3. OcsenieHHOCTb.  OCBEIIEHHOCTh  CYIIECTBEHHO  BIMSAET  Ha
YyBCTBUTEJIBHOCTD IJ1a3 K Pa3IMYHbIM 11BeTaM. Hanpumep, npu THEBHOM OCBEILIEHUU
[[BETa TEIJIOH raMMBbI CIeKTpa (KpacHbIA, OpaHKEBbIM W JKENTHIN) KaxyTcs Ooiee
APKUMH, YeM I[IBeTa XOJIOJHOM raMmbl (ronyOoi, cunmii, Quonerossiii). C
HACTYIUIEHUEM CYMEpEK KapTHHa CTaHOBUTCA oOpatHou. [Ipm spkoM coiaHedHOM
CBETE€ CIOCOOHOCTh 4YEJOBEKa pa3ivyaTh I[BETa, OCOOEHHO TEIJIBIX TOHOB,
IPUTYILISETCS.

4. pudt. Beibop pazmepa mpudra Ha Ciaifie OnpenenseTcs, UCXOas W3
HECKOJIbKUX YCIIOBUH, CPEAH HUX:

* pa3Mep NOMEUICHH 1 MaKCUMaJlbHas YAaJIEHHOCTh CIYIIAIONINX OT 9KpaHa,
TaK YTOOBI TEKCT MOXKHO OBUIO MPOUYUTATh C CAMOM JajdbHEH TOYKU MOMEIUICHHUS, B
KOTOPOM MPOUCXOTUT IEMOHCTPAIHS;

* OCBEIICHHOCTH MOMEIIICHUS;

* KQYEeCTBO MPOEKIIMOHHOM anmapaTyphbl.

Heob6xoaumo ncronb30BaTh Tak Ha3bIBaeMble pyOsieHbIe TIPUPTHI (Hampumep,
paznuuHbie BapuaHThl Arial unu Tahoma), mpudem pasmep mipudTa J0IKEH OBITH
JIOBOJIHO KPYIHBIHN. [IpenouTuTeIsHO He TT0JIb30BaThCsl KYPCUBOM WU MIpU(GTaMu
C 3aceykaMmH, TaK KakK MpU STOM HHOTJA BOCIPUATHE TEKCTa yXyJamaercs. B
HEKOTOPBIX CIy4yasx JIydllle MmucaTh OOJIbIIMMHU (3arjaBHbIMH) OykBamu (Toraa
MOHO HCIOJB30BaTh MEHBIINN pazMep mmpudra). MHOrma Xopomo cMOTpUTCS
KUPHBIA IPUPT.

CTOWT y4YHTHIBaTh, YTO Ha OOJIBIIOM IKPAaHE TEKCT U PUCYHKH OyAET BHUIHO
TaKke (He JIydIlle U He KpyIHee), YeM Ha dKpaHe KoMIibioTepa. Hacto ajist moanuceit
K PUCYHKaM WJIM TaOauuaM BhICTABISIETCS Menkuil mpudt (MeHee 10 mMyHKTOB) ¢
OTOBOPKOM: «Ha OOJBIIOM KpaHe Bce OyJeT BUIHO». DTO 3a0iyXKJACHUE: KOHEUHO
mpudT OyneT MpoeuupoBaThCsl KpyIHEE, HO M PACCTOSIHUE 1O 3puTeis Oynaer
3HAYUTENIbHO OoJibIIe. MOXHO MPOBECTH CIEAYIOIIMM pacueT: eciu WpUQPT MOKHO
MPOYUTAThH HA SKPaHE KOMITBIOTEPA C OOBIYHOTO paccTosiHus (0koi0 40 - 60 cM, win
uHaye 370 — 1-2 nuaroHainu ’KpaHa, TO U B ayuTOpun mipu@T OyAET XOPOIIIO BUICH
Ha paccTosiHuM 1-2 nuaroHanei skpaHa).
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Pexomenayembie pazmepsl mpupTOB

Bun o6bexra MuHuMalIbHBIN
pasmep
mpudTa

3aroJI0OBOK ciaiiia 22 - 28 pt
[Tox3aromnoBok 20 - 24 pt
Tekct 18 - 22 pt
[Toanucu JaHHBIX B JUarpamMmax 20 - 24 pt
[lognucu ocedt B nuarpammax (eciu 18 - 22 pt
€CTbh)

3aronoBKM oceil B auarpammax (eciu 18 - 22 pt
€CTbh)

MpudT neren bl 16 - 22 pt
Homep cnaiinon 14 -16 pt
Nudopmarus B Tabnuiax 18 - 22 pt

IIpumeuanue. He pekoMmeHayeTcss CMeMMBaTh pa3Hble MPUPTHI U
37I0YMOTPEOATh WX I[BETOBBIM odopmiieHreM. OUeBHUIIHO, YTO 3aroJOBKHU
HabuparoTcs 6oJiee KPYMHBIM MIPUPTOM.

5. Enunpii ctune odopmiienus. EauHCTBO B BBIOOpE IIBETa ClAlOB
Mpe3eHTaluy, MPUPTOB, PACIOIOKEHUS TEKCTa, 3arojiOBKOB, PHCYHKOB,
WCIIONB30BaHUA TaOMUIl W T.J. OOECMEYMBAET HSCTETUYECKYIO COCTABJISIONIYIO
MpPE3CHTAIlMM, a TaKXe ICUXOJIOTUYECKUH KOMGPOPT BOCHPUATHUS U YCBOCHUS
nHopmaruu. BMmecte ¢ Tem, mpe3eHTalus HE JAOMKHA OBbITh OJHOTUITHOW U
MOHOTOHHOM, 4TO JIOCTUTAETCS pa3yMHBIM pa3HO00pa3ueM NpruemMoB 0(hOpMIICHUS U
COJICp>KaHMUs.

6. Pacnionoxxenue nndopmanuu Ha ctpanuie. Haubosee BaxkHast uHpopmarus
NOJDKHA pacroyararbCsi B IEHTpPE 53KpaHa. [IpeAnodTUTeNnbHO TOPU3OHTAIBHOE
pacIojIOKEeHUe MaTepuaa.

7. Tekct. O0BEM TEKCTa Ha CIlIaiiJie 3aBUCUT OT Ha3Ha4eHUs npeseHTanuu. C
TOYKK 3peHusi 3(HEKTUBHOCTH BOCHPUATHUS TEKCTOBOM HH(OpMaIuu, Ha OJHOM
cnaiae noimKHO ObITh HEe 6ojiee 7 - 10 crpok. CiioBa M IPEIIOKEHNUS — KOPOTKHE.
Bpemennas ¢dopma riaroioB — ojauHakoBas. MHUHUMYM TPEIJIOTOB, Hapeyuil,
MpuiaraTeibHbIX.

8. I'paduku, rucrorpammpl, auarpaMMmbl U TaOauibl. OOBIYHO OHU
WCTIONB3YIOTCS B IPE3CHTAIMAX JJIsl MPEJCTABJICHUS] KOJIMUECTBEHHBIX JaHHBIX U UX
OTHOIIICHUH, JJIsI AEMOHCTpAIlUU PE3YyJIbTaTOB TEOPETUUECKOTO U IMITUPUUYECKOTO
onbiTa. Hapsany ¢ 5Tum Tabauibl UCMIONB3YIOT JJIsl WJUTFOCTPAIlMA CPAaBHUTEIIHHOM
XapaKTePUCTUKN HECKOJIbKUX OOBEKTOB OOCYXKACHUS, ISl CTPYKTYPUPOBAHUS
Marepualia, OTIASIbHBIX MOJIOKeHUM TeMbl. Kpome TOoro, Tabmuilel MOTYT CTaTh
mabJIOHOM JIJIsl CO37[aHusI OTIOPHOTO KOHCTeKkTa. [[puMeHeHne Tabnuil U quarpamMm
uMeeT OOJBIIIOE 3HAYEHHWE U C TOYKH 3PCHHS  COBEPIICHCTBOBAHUS
WHTEJUICKTYalIbHBIX omepanuidi  y oOyudaembix. [lpu nmemoHcTparuu —TaOuwil,
rpauKoB, TUCTOTpAaMM WM JUarpaMM MOKHO HCIIOJIb30BaTh AHUMAITMOHHBIN
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ahdexT, YTOOBl OCYHIECTBISIOCH TIOCIEIOBATEIHHOE TMOSBICHUE TEKCTOBOM
uHopMarmm.

Juarpammbl. JluarpaMMbl TOTOBSITCSI C UCIIOJB30BAaHUEM MacTepa JAuarpamm
tabnuuHoro npoueccopa MS Excel. Jlyis BbIBOIa YMCIIOBBIX JaHHBIX MUCIOJb3YyETCA
eAuHbINA ynciaoBoil popmat. Ecinu nanabie (MOANUCH JaHHBIX) SBISIOTCS APOOHBIMU
YUCJIAMH, TO YACIO OTOOPAk)KAEMBIX JACCATUYHBIX 3HAKOB JIOJDKHO OBITH OJIMHAKOBO
JUTSL BCEH TPYIIIIBI 3TUX JAHHBIX (BCETO psijia MOANKUCEH JaHHBIX). [laHHbIe U oANUCH
HE JIOJDKHBI HAKIAAbIBaThCA Jpyr Ha JApyra W CIUBaThCs C rpaduueckuMu
plieMeHTaMu auarpaMMbl. CTPYKTypHBIE JUarpaMmbl TOTOBSITCS TPU TMOMOIIH
CTaHJIApPTHBIX cpeacTB pucoBanus makera MS Office. Eciu npu dopmatupoBanuu
cliaiiia ecTh He0OX0IUMOCTh MPOMOPIIMOHATBHO YMEHBIIUTD pa3Mep TUarpaMMbl, TO
pa3Mep mpUPTOB PEKBUZUTOB JOHKEH OBITh YBEITHYEH C TAKUM PAcuETOM, YTOOBI
peaibHOE OTOOpakeHHEe OOBEKTOB JAMArpaMMbl COOTBETCTBOBAJIO 3HAYCHUSM,
yKa3aHHbIM B Tabmuie. He cienyer pasmemat Ha OJHOM criaiae Oonee 3-X
KpPYTOBBIX JIHAarpaMM.

Tabnunpl. TabnuuHas uHOpMalMs BCTaBIAETCA B MaTepUasibl Kak TalOiuia
TekcToBoro mpoieccopa MS Word wnu Tabnuunoro nporneccopa MS Excel. [pu
BCTaBKe TaOJMIBl KaK OOBEKTa M MPONOPLHUOHAIBHOM H3MEHEHHH €€ pa3Mepa
peasibHbIl  OoTOOpa)kaeMblil pasmep mmipudTa AODKEH ObITh He MeHee 18 pt.
JlormycTUMO BapbUpOBaTh KETJIEM WIPU(TA, HO CIEAyeT MOMHHUTb, YTO TEKCTOBAs
uH(pOpMaIys B TaOJIUIE JOKHA XOPOIIO YUTAThCS M €€ mpuT MOKeT ObITh Ha 1-2
ITyHKTa MEHbIIIE, YeM OCHOBHOW TEKCT Ha ciaiine. Tabmuipl ¢ 60JbIIUM 00bEMOM
uHpOpMallMK CJEeNyeT pa3MellaTh Ha HECKOJbKUX cllaiifjax (C COXpaHeHHEM
3aroJIOBKOB) BO H30ekaHue Mmenkoro mpudra. Hanbonee 3HaumMmeble (hparMeHThI
TaOJIUIIBI MOXHO BBIACIUTH 1BeTOM. OcTeperaiTech OOIBIINX TAOIUI] M JIITMHHBIX
MHOTOYPOBHEBBIX CITUCKOB, @ TAK)KE MOMHHTE, YTO TaOIHIIBI C TU(DPOBHIMU TAHHBIMU
IUIOXO BOCHPUHUMAIOTCSA CO CJIAHA0B, B ATOM ciy4yae LM(POBOM Marepual, MO
BO3MO>KHOCTH, JIy4Ill€ IPEJICTaBUTh B BUJIE TPaPUKOB U JUATPaAMM.

Cxembl. OHM B Mpe3eHTAIMH MO3BOJISIIOT HAIJISIHO MPEACTaBUTh CUCTEMHbIE
OTHOILIEHHUSI MEXAY Pa3IMUYHbIMU KOMIIOHEHTaMH, OTOOPAa3UTh JIOTUKY, YIIPOCTUTD,
CUMBOJIU3UPOBATh 00pa3bl U3ydaeMbIX OOBEKTOB, MPEAMETOB WU siBeHUi. [lpu
CO3/IaHHHU CXEM Ha CJIaii/ie BA)KHO YUUTHIBATh CIEIYIOIIEE:

KOJIMYECTBO 3JIEMEHTOB Ha CXEME OINpEACsAeTCS HE TOJbKO Ha3HauE€HUEM
Mpe3eHTAallMd, HO M BO3MOXHOCTSMHU paclpeiesieHus] MPOU3BOIBHOIO BHUMAHUS
CITYIIAOIINX;

cxeMa JIOJKHA PacIioyiaraThCsl B IEHTPE cllaiiia, 3anoaHss OOTIBIIYIO YAaCTh €r0
TUIOMIAIN;

TEKCTOBast MHPOPMAIUS B CXeMe JOJHKHA XOPOIIO YUTAThCS,

cXeMa — 3TO HATJISIIHBIN 00pa3 conep)kaHus, — MPU BEIOOPE IIBETOBOI TraMMBbI
1 KoH(Urypammu 00bEKTOB CXeMbl HEOOXO0IMMO 00 STOM TIOMHHTb;

ACTETUKA CXEMbI JOJKHA TapMOHMYHO COYETaThCs C JAPYTUMH crlaiinamu
MpEe3CHTAIHH.

Pucynku, dhotorpaduun. Pucynku w/mnm pororpadum MOTyT MCTIOIB30BATHCS
Ui WUTIOCTPAllMU TEOPETHUECKOro MaTepuaja U MpPUBJICYCHHs BHUMAHUS K
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OTIETBHBIM  TOJOXKEHUsM TeMbl. OHuM 00eCIeunBalOT HATJISIHO-00pa3HOe
Ipe/ICTaBlIEHUE CO/IepKaHuUsl BbICTYyIUIeHUsa. Heo6XoauMo MOMHUTS, YTO:

pucyHku u (dororpaduu MOHKHBI OBbITh KAYECTBEHHBIMH, T.€. YETKHUMHU,
KpacO4HbIMU, (POPMATHBIMU U T.1I.;

OHH JIOJKHBI COOTBETCTBOBATH TEKCTOBOMY COJIEPKAHUIO;

KQKJIbIM pUCYHOK WiH (poTorpadust TOJKHBI ObITH TIOIHUCAHBI;

HECKOJIbKO PHUCYHKOB (uiu ¢oTorpaduii) oObEIUHSIIOT HAa OJHOM ClIaifje
TOJIbKO TIPU YCIOBHM HUX COINOCTaBJICHUS, B TMPOTUBHOM CIy4yae, CJIEAyeT
MIPUACPKUBATHCS MPABHIIA «OJIMH CJIANI — OJIUH PUCYHOKY;

JTU3aifH PUCYHKOB W ¢oTorpaduii MODKEH TapMOHHYHO BIHCHIBATHCS B
CoJIep>KaHue YCTHOTO MMOBECTBOBAHMUSL.

Anumaruu 1 3Qdextel. OqHONM U3 0COOCHHOCTEN MPE3EHTAINH SIBISIETCS €€
TUHAMHU3M, YTO OOECTICUMBACTCS pPAa3TUYHBIMA AHWUMAITMOHHBIMUA d(deKTamu.
OnHako, MIOMHHUTE:.

1. B TuTyapHOM U 3aBepllalolleM claijax HCIOJIb30BaHUE aHUMAIIUH
00BEKTOB HE JIOMYyCKaeTCsl.

2. JIBwxkeHue, U3MEeHEHHE (QOpPMbI M IBETa, IMPHUBJIEKAs HEMPOU3BOJILHOE
BHUMAaHHE, BBICTYMAIOT (AKTOPOM OTBICYEHHUS OT COACpP)KAHHUSA, TMOITOMY
aHUMalMOHHBIMU d(PPEeKTaMu HE CIIeIyEeT YBIEKAThCS - BAXKEH HE BHEITHUHN 2 (DeKT,
a coJieprkaHre UHPOpPMaIIUU.

3. B uHdopMaIMoHHBIX claiiax AOmycKaeTcs Hucrojb3oBaHue 3¢G(EeKToB
aHUMAIMH TOJIBKO B CJy4ae, €CJIM 3TO HEOOXOAMMO AJisi OTPAKCHHS W3MEHEHU,
MIPOUCXOSIIAX BO BPEMEHHOM WHTEpBajJC, W €CIU OYCPEIHOCTH IOSBICHUS
AHUMAITMOHHBIX A(PPEKTOB COOTBETCTBYET CTPYKTYPE JOKIAaA.

4. IlocpencTBOM aHMMAIlMK MOXKHO CO37aTh MOJENb KaKoro-Imbo mpolecca,
SIBJICHUSI, 0OBCKTA.

5. AHumarusi 00beKTOB JOHKHA IPOUCXOIUTh AaBTOMATHYECKH TT0 UCTCUCHHUH
HE0OXOAMMOTr0 BpeMEHH. AHUMAITUS OOBEKTOB «IIO0 MIETYKY» HE JOMYyCKAeTCS.

6. 3ByKOBOE COITPOBOXKJICHUE aHUMAIIMM OOBEKTOB M IEpexoja CIaiJIoB HE
UCIIOJIB3YETCs, TaK Kak BKIIOUEHHE B KauecTBe (POHOBOTO COIMPOBOXKICHUS
HEpEJICBAaHTHBIX 3BYKOB (TI€CEH, MEJIOAWI) MPUBOIAUT K OBICTPOH YTOMIISIEMOCTH
00y4aeMbIX, pacCEUBAHUIO BHUMAHUS M CHIKEHUIO TIPOU3BOIUTEILHOCTH.

7. OcobeHHo HexenareabHbl Takue d(hPEKThl Kak BHUIET, BpallleHUEe, BOTHA,
MOOYKBEHHOE TOsIBJIeHWE TekcTta U T.1. OnrtumanbHas HacTpoiika 3(]QexToB
aHUMAIINH — TOSIBJICHHUE, B TIEPBYIO OUepeb, 3ar0JI0OBKA ClIaiiia, a 3aTeM — TeKCTa o
a63amam. [Ipu >TOM eciam HECKOJBKO CIAiI0B UMEIOT OJWHAKOBOE Ha3BaHUE, TO
3aroJIOBOK Cllaiifia OJKEeH MOCTOSTHHO OCTaBaThCsS Ha dKpaHe.

8. BuzyanbHO€ BOCIIPUATHE Cllaii/1a MPE3CHTALMN 3aHUMAET OT 2 10 5 CEKyH]I,
B TO BpeMs KaK NPOJOJDKUTEIBHOCTh HEKOTOPHIX BHJIOB aHUMAIUA MOJXKET
npesbiath 20 cekyHa. [ToaToMy HacTpoiika aHMMaMU, TIPU KOTOPOI MPOUCXOAUT
MOSIBJICHUE TEKCTa MO0 OyKBaM WM CJIOBAaM HEXKelaTebHa.
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4. Meroauveckue peKOMEeHIANH 10 MOATOTOBKE K KOHTPOJIbHOM padoTe

KouTtposnbHas pabota - oaHa u3 (opM NpOBEPKU U OLIEHKH YCBOCHHBIX 3HAHUH,
noJiyueHus: MHGOPMAIMK O XapaKTepe IO3HABATEIbHOU JESTEIbHOCTH, YpPOBHE
Pa3BUTHSL CAMOCTOSITEIBHOCTU M AaKTUBHOCTH CTYJCHTOB B MPOIECCE H3yUYCHHUS
JTUCIUTUTUHBI.

[lToaroToBKka CTyne€HTa K KOHTPOJBHOM paboTe mpeanosiaraeT CleIyrouui
AITOPUTM:

- 110 KaKoil TeMe, pas3zeny OyJeT OCYIIECTBISATHCS KOHTPOIb 3HAHUM CTY/ICHTA;

- pabota ¢ nH(HOPMALIMOHHBIMU PECYpCaMU U HAYYHBIMU UCTOYHHKAMU;

- 0000menne ydeOHOM WHGOpPMAIMM Ha OCHOBE YCTAaHOBJEHHUS BHYTPU U
MEKIIPEIMETHBIX CBSI3EH.

[TonroroBka K KOHTPOJIBHOU pabOTe MPEACTABIAET CAMOCTOSTENbHYIO padoTy
CTYJCHTa, OCHOBHOE COJEp)KaHHE KOTOpPOHl CBSI3aHO C HaBbIKAaMU pPabOTBHI C
y4eOHUKaMU U HAYYHBIMHU TEKCTaMHU.

CamocrosiTesibHAsA padoTa ¢ yY4eOHMKAMHU M HAYYHBIMHM TEKCTAMHU (2 TaKke
CaMOCTOSITEJIbHOE ~ TEOPETHUECKOE  HCCIEeOBaHUE  MpoOseM, 00O03HAUEHHBIX
MIpernoJiaBaTesieM Ha JICKIUAX) — 3TO BayKHeHIee ycioBre GOpMUPOBAHUS HAYYHOTO
crioco6a nmo3Hanusi. OCHOBHbIE PEKOMEHIALIMU MOYKHO CBECTHU K CIIEIYIOIINM:

— CocTaBuTh NIEPEUCHb KHUT, C KOTOPBIMU BaMm criesryeT mo3HaKOMHUTHCSI.

— CaM Takoill TepedYeHb JOJKEH OBITh CHUCTEMAaTU3UPOBAHHBIM (UTO
HEOOXOAMMO IS TPAKTUYSCKUX 3aHATAA W BBIMOJTHCHHUS 3aJaHUN IS
CaMOCTOSITENIbHOM Pa0OTHI, YTO JISl SK3aMEHOB, YTO MPUTOIUTCS IS HAIMCAHMS
KYPCOBBIX U TUIUIOMHBIX padoT, a yTo Bac mHTepecyeT 3a pamkaMu OQUITHATBHOMI
y4eOHOM AESITEIbHOCTH, TO €CTh UYTO MOXKET PaCIIUpUTh Batiry o0111yto KyJIbTypy).

— OO0s13aTeIHPHO BHIMUCHIBATH BCE BBIXOAHBIC TAHHBIC IO KAXIOW KHUTE — MPU
HaIllMCaHUU pedepara, KOHTPOJIbHOM, KYpCOBOM M BBIMYCKHOW KBaIH(PUKALMOHHON
paboThI (cocTaBieHUU OuOIMOTpadun) HTO MO3BOJIUT OUYEHb COKOHOMUTDH BPEMHI.

— PazoOpatbest st cebOsi, Kakue KHUTH (WM KaKue TJaBbl KHUT) CIIETyeT
MPOYUTATh OOJIee BHUMATEIBHO, a KAKUE — IPOCTO MPOCMOTPETb.

— Ilpu cocraBieHUH TEpeYHs JUTEpaTyphl CIEIYeT ITOCOBETOBAThCS C
MpEernoJiaBaTesiiMi M  HAYYHBIMH  PYKOBOAUTENSIMH (WM Jaxe C  Oolee
MOATOTOBJICHHBIMU M 3PYIUPOBAHHBIMU CTYACHTaMU), KOTOpbIe ToMOryT Bam myurie
COPUEHTHUPOBATKLCS, HA UTO CTOUT OOpaTUTh OOJIbIIee BHUMAHUE, a Ha YTO BOOOIIE HE
CTOWT TPATUTh BPEMSI.

— EcrecTBeHHO, BCEe NPOYMTAHHBIC KHHUTH, YYEOHWKH W CTaThbH CIICIyET
KOHCIIEKTUPOBATh, HO 3TO HE O3HAYAET, UTO HAJ0 KOHCIEKTUPOBATH «BCE TMOIPSII»:
MO>KHO BBITMICHIBATH KPATKO OCHOBHBIC MJIEH aBTOPA M MHOT/Ia MPUBOAUTH Hanboee
SApKUE U TIOKa3aTeNIbHbIC IUTATHI (C YKa3aHUEM CTPAHMII).

— Ecnm xuaura — Bamma coOcTBeHHas!, TO TOMYCKaeTCs IeJaTh Ha MOJSX KHUTH
KpaTK¥e TOMETKHY WU K€ B KOHIIE KHUTH, Ha MTYCThIX CTPAHUIIAX MTPOCTO CeaTh CBOM
«IPEIMETHBIN yKa3aTelby, TIe 0TMEYaloTCs HanboJiee HHTepecHbIe s Bac mbicou
1 0053aTEIHHO YKA3BIBAIOTCS CTPAHUIIBI B TEKCTE aBTOPA (ITO OYEHH XOPOIIIHI COBET,
MTO3BOJISONINNA SKOHOMHUTD BPEeMs U OBICTPO HAXOJHUTH «M30PaHHBIE» MECTa B CaMBIX
pPa3HBIX KHUTAX).
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— Ecnu Bwr panbme mano paboTanu ¢ HAydyHOU JUTEpaTypoOd, TO CIEIyeT
BbIpa0OTaTh B ce0€ CIOCOOHOCTh «BOCHPUHMMATBY CJIOXKHBIE TEKCTBI; IJISI 3TOTO
Jy4YIIUA TMPUEM — HAYYUTHCS «UWUTATh MEJIEHHO», Korga Bam MOHSATHO Kaxaoe
IPOYUTAHHOE CJIOBO (@ €CIIU CJI0BO HE3HAKOMOE, TO JIMOO C TIOMOUIBIO CIIOBaps, MO0
C TIOMOIIBIO TpernoaaBaTeis 003aTeIbHO €ro Y3HaTh), U 3TO MOXKET 3aHSATh HEMAJIOe
BpeMsi (Y KOr0—TO — JI0 HECKOJIBKHUX HEJENb U JakKe MECSIIEB); OIbIT MOKAa3bIBAET, YTO
MIOCJI€ ATOI0 MAarkucTp KaKUM—TO «4yJ10M» HauMHAeT OyKBaJIbHO 3ariaTblBaTh KHUTU U
YyTh JIU HE BUACTh «CKBO3b OOJIOKKY», CTOSIIIIAsl 3TO pab0Ta UIIH HET...

— «JIubo ymuTaiite, MO0 MepenUCTHIBAiTE MaTepHall, HO HE MBITANTECh YUTATh
obicTpo... Ecin TekcT MeHs HWHTEpecyeT, TO UTEHHE, pa3MBIIICHHE H Jlaxke
¢danTazupoBaHuEe IO ATOMY MOBOJY CIUBAIOTCA B €AMHBIIN MpoILIecC, B TO BpeMs Kak
BBIHYKJICHHOE CKOPOYTEHHE HE TOJBKO HE CIIOCOOCTBYET KAUECTBY UTEHHS, HO U HE
IIPUHOCUT 4YyBCTBA YJIOBJIETBOPEHMS, KOTOPOE€ MBI MOJYy4acM, pPa3MbIILIAA O
IPOYUTAHHOMY, — coBeTyeT I'. Cenbe.

— Ectp eme oauH 3¢h(EKTUBHBIN €MOCOO ONTHUMHU3UPOBATH 3HAKOMCTBO C
HAYYHOU JINTEPATypPOM — CIEAYyEeT YBJIEUbCA KAaKOM—TO HIEEM W BCE KHUTU
MIPOCMATPUBATh C TOUKHU 3pEHUS JaHHOU ujeu. B aToM ciydae cTy/ieHT OyieT Kak Obl
HCKAaTh aPT'YMEHTHI «3a» WIH «IPOTUB» UHTEPECYIOLIEH €ro UAeu, U OJHOBPEMEHHO
OH Oyaer kak Obl OOIIaThCS C aBTOpPAMHM 3TUX KHUT TIO TOBOJY CBOMX HJIEH U
pa3MblliuieHui. .. [Ipo6iema nuis B ToM, Kak HalTH «CBOIO» UJICHO...

YreHue HaydHOTrO TEKCTA SBJIIETCS YaCThIO TO3HABATEIBHOM NESITENBHOCTH. Ee
LeJdb — W3BJIEYEHUE W3 TEKCTa HeoOxoaumou mHpopmanuu. OT TOro HaCKOJIbKO
OCO3HaHHA YHUTAIOIIMM COOCTBEHHAs BHYTPEHHSS YCTAHOBKA MpU OOpaIIeHUH K
MeYaTHOMY CJIOBY (HalTH HY>KHBI€ CBEICHUS, YCBOUTH HH(OPMAIHIO MOTHOCTHIO WIIH
YaCTUYHO, KPUTHUUYECKU MPOAHATU3UPOBATh MaTepuald U T.N1.) BO MHOTOM 3aBUCHUT
3¢ (PEKTUBHOCTH OCYIIECTBISIEMOTO JEHCTBUS.

BoliensioT uemsipe 0CHOGHbIE YCMAHO6KU 6 UM EHUU HAYYHO20 MeKCma.

1. MadopMaliMOHHO—TIOUCKOBBINA (3a/laya — HAWTH, BBIACIUTH HCKOMYIO
uH(dOpMaIHUIO)

2. YcBauparomiasi (yCUJIMSI YMTaTEssl HAMPABICHBI HA TO, YTOOBI KaK MOXKHO
[I0JIHEE OCO3HATh U 3alIOMHUTH KaK CAMH CBEACHHUS U3JIaraéMble aBTOPOM, TAK U BCHO
JIOTHKY €r0 PacCy KJIeHUMN )

3. AHaIUTUKO—KpPUTHYECKasi (YATATETh CTPEMUTCS KPUTUUYECKH OCMBICIUTD
Marepua, MPOoAHAIIM3UPOBAB €r0, OMPEAEIIMB CBOE€ OTHOILIEHUE K HEMY)

4. TBopueckas (cCo3/aeT y uhTaTesisi TOTOBHOCTh B TOM WJIM UHOM BHUJE — Kak
OTHPABHOM MYHKT JJISI CBOMX PacCyKJICHUH, KaKk 00pa3 Jjisl JeUCTBUS 110 aHAJIOTUU U
T.II. — UCTIOJB30BaTh CYXIEHUS aBTOPA, XOJl €ro MBICIEH, pe3ysbTaT HaOII0IeHUs,
pa3pabOTaHHYIO METOAUKY, IOMOJHUTh UX, IOJIBEPIHYTh HOBOM MPOBEPKE).

C HanuuueM pa3iMyYHbIX YCTAHOBOK OOpaleHUsi K HAYYHOMY TEKCTY CBS3aHO
CYIIECTBOBAHUE U HECKOJBKUX BUA0B YTCHMS:

1) Oubnmorpaduyeckoe —  MpocMaTpUBaHUE  KAPTOYEK  KaTayora,
PEKOMEHIATENBHBIX CIIMCKOB, CBOJHBIX CIIUCKOB )KYPHAJIOB M CTAaTE€M 3a IO/ U T.IL.;

2) MPOCMOTPOBOE — HCHOJIB3YETCS JJisl MOMCKA MaTepHalIOB, COAEP KaIINX
HY)XHYI0O HWHGOpMaIio, OOBIYHO K HEMY MNpUOEraroT cpasy Imocie padoThl CO
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CHUCKAMHM JINTEPATYpbl M KaTajloraMu, B PE3yJIbTaTe€ TaKOro MpOCMOTPA YUTATENb
yCTaHABJIMBAET, KAKHE U3 UCTOUYHMUKOB OyAyT UCIOJIb30BaHbI B ajbHENIIEH padoTe;

3) O3HaKOMHUTEIbHOE — MOAPA3yMEBAECT CIUIONIHOE, JTOCTATOYHO MOAPOOHOE
IPOYTEHUE OTOOPAHHBIX CTATEH, IJ1aB, OTACIbHBIX CTPAHUIL, II€JIb — MO3HAKOMUTHCS C
XxapakTepoM UWHGOpMaIMKM, Yy3HAaTh, KaKUE BOIMPOCHl BBIHECEHHI ABTOPOM Ha
paccMOTpEHHUE, MPOBECTH COPTUPOBKY MATEPHAIIA;

4) uzyyaroliee — MpeanojaraeT J0CKOHaAIbHOE OCBOCHUE MaTepHalia; B XOe
TAKOro 4YTEHHsI NPOSABISIETCS JOBEPUE YWUTATENS K aBTOPY, F'OTOBHOCTH IMPUHSTH
U3NIOKEHHYI0 HH(OpMalMio, pealn3yeTcsi YCTaHOBKAa Ha TPEJCNbHO IOJTHOE
MMOHUMaHUE MaTepHuaa;

5) aHAIMTUKO—KPUTUYECKOE U TBOPUYECKOE YTCHHE — JIBA BUJIA YTEHUS OJIM3KHUE
MeXIy cCOO0H T€M, UTO y4aCTBYIOT B PELLIEHUHU HCCIIE0BATENbCKUX 3aa4. [lepBblil u3
HUX TpEAroaraeT HampaBICHHBIM KPUTUYECKUN aHAINU3, Kak caMOi MH(pOpMalu,
TaKk 1 CrocoOOB €€ MOJyYEeHUs U MOoJa4Yd aBTOPOM; BTOPOE — MOUCK TEX CYKJICHUIH,
($akTOB, IO KOTOPHIM WJIH B CBSA3H C KOTOPBIMU, YUTATEIb CYUTAET HYKHBIM BbICKa3aTh
COOCTBEHHbBIE MBICIIH.

M3 Bcex pacCMOTPEHHBIX BUAOB YTEHHSI OCHOBHBIM JUISl CTYACHTOB SIBISIETCS
U3y4arlllee — IMEHHO OHO IO3BOJIIET B paboTe ¢ yueOHOM, HayuyHOH JUTepaTypoi
HaKaIlJIMBaTh 3HAHUS B Pa3IMYHbIX 00nacTsaX. BOT moyemy MUMEHHO 3TOT BUJ UYTEHUS
B paMKax Y4eOHO—Hay4YHOM, HayYHO—HMCCIIEOBATEIbCKON NEATEIbHOCTH JOJKEH
OBITh OCBOEH B IEpBYI0 ouepeib. KpoMe Toro, npu oBiageHUU JaHHBIM BUJIOM YTEHUS
(bopMUPYIOTCSI OCHOBHBIE TIPUEMBI, TOBBIMIaOMKEe 3PGEKTUBHOCTH pPabOTHl C
HAy4YHBIM TEKCTOM.

OcHogéHble 6U0bl CUCEMAMU3UPOBAHHOU 3ANUCU NPOYUMAHHO20:

1. AHHOTHpPOBaHHE — MPEAEIBHO KPATKOE CBA3HOE ONMMCAHKUE NMPOCMOTPEHHON
WM TPOYUTAHHOM KHHUIM (CTaTbM), €€ COJIepKaHHs, MCTOYHUKOB, XapakTepa M
Ha3HA4YCHHUS,;

2. IlnanupoBaHue — KpaTKas JJOTHYecKasi OpraHu3alys TeKCTa, paCKphIBaroIIast
COJZIEpKaHUE U CTPYKTYpPY U3y4aeMOro MaTepHaa;

3. TesupoBaHue — JTaKOHWUYHOE BOCIIPOM3BEIECHUE OCHOBHBIX YTBEPKICHUIM
aBTOpa 0e3 npuBieYeHUs (PaKTUUECKOTO MaTepuana;

4. llutupoBaHue — JIOCIIOBHOE BBIIIMCHIBAHUE M3 TEKCTa BbIICPKEK,
U3BJICYCHUI, HanboJIee CYIIECTBEHHO OTPaXarolINX Ty WIM UHYIO MBICIb aBTOPA;
5. KoHcnektupoBaHMe — KpaTKoe€ U MOCIEAO0BAaTEeIbHOE  M3JI0KEHUE

coJiep KaHusl IPOYUTAHHOTO.

KOHCIEKT — CIOXHBIM CIOCO0 M3JI0KEHUS COACPKAHUS KHUTH WIM CTaThbU B
JIOTUYECKOM MOCIeN0BaTeIbHOCTH. KOHCIEKT akkyMynupyeT B cele Mpeablayline
BUJIbI 3aIMCH, TO3BOJISIET BCECTOPOHHE OXBATUTh COJIEP)KAHHE KHUTH, CTaThU.
[ToaTOMy yMeHHE COCTaBISTh IUIAH, TE3UCHI, JeJIaTh BBIMUCKU W APYTHe 3alucu
ONpPENENSIET U TEXHOJIOTMIO COCTABICHHS KOHCIIEKTA.

Ecnu B npouiecce caMocTOSATENbHON pabOThl HAaJl U3yUYEHUEM TEOPETHUECKOTO
Marepuana WM IPpU PELICeHUH 331a4 y CTYJEHTa BO3HUKAIOT BOIPOCHI, pPa3peIIUTh
KOTOpBIE CAMOCTOATENBHO HE yAAeTCs, HEOOXOIUMO OOpPaTUTHCS K MPENoIaBaTesro
VI HAYYHOMY PYKOBOIUTEIIO JIJIS IOJYyYEHHUs Y HETO Pa3bsiCHEHUI WM yKa3aHuil. B
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CBOMX BOMNPOCAX CTYJIEHT JOJDKEH YETKO BBIPA3UTh, B 4YE€M OH MCIBITHIBAET
3aTpyAHEHHUS, XapaKTEP ATOTO 3aTpyAHEHUs. 3a KOHCYJIbTallueH clieyeT 00pamaThes
U B Clly4ae, €Clii BO3HHUKHYT COMHEHHS B MPaBUIBHOCTH OTBETOB Ha BOIPOCHI
CaMOIIPOBEPKH.

5. Meroauyeckue peKOMeHIallMH1 10 MOAr0TOBKE K JUCKYCCHU/(PPOHTAIBLHOI
0eceme/codece10BAaHUIO

CobecenoBanne - omHa U3 (HOPM MPOBEPKHA W OICHKH YCBOCHHBIX 3HAHHM,
noslyueHuss MHGOpPMAIMU O XapakTepe I03HABATEIbHON JEATEIbHOCTH, YPOBHE
Pa3BUTHS CAMOCTOSITEIPHOCTH M AaKTUBHOCTH CTYJACHTOB B TPOIECCE H3YICHUS
JTUCITUTUTNHBI, BJIAJCHIN HABBIKAMUA KOMMYHUKAIIMH W B3aUMOJCHCTBUS.

[TonroroBka cTyeHTa K coOeceOBaHUIO PEANONIAraeT CASAYIOUINI alrOpruTM:
- 110 KaKOM TeMe, pasney OyJeT cooece0BaHue;

- pabota ¢ nHMOPMAIIMOHHBIMU PECYPCaMU U HAyYHBIMU UCTOUYHUKAMU;

- 00o00menne y4yeOHOW HHPOpPMAllUM HA OCHOBE YCTAHOBJICHUS BHYTPH U
MEXITPEIMETHBIX CBSI3CH.

[ToaroToBka k cobOecel0OBaHUIO MPEACTABISIET CAMOCTOSITENIbHYIO paboTy CTyACHTA,
OCHOBHOE COJIEp’KaHHE KOTOPOM CBSI3aHO C HaBbIKAMU pabOThl C y4eOHHKaAMU U
HAyYHBIMU TEKCTAMH.

CamocrosiTesibHAs padoTa ¢ y4eOHMKAMHU M HAYYHBIMHM TEKCTAMU (2 TaKke
CaMOCTOSITENIFHOE ~ TEOPETHUECKOE  HCCeOBaHUE MpoOsieM, 0003HAYECHHBIX
npernojaBaTesieM Ha JIEKIUAX) — 3TO BaKHEHIIIee yciIoBre (GOPMUPOBAHUS HAYTHOTO
crioco6a mo3Hanusi. OCHOBHBIE PEKOMEH/IAIIMU MOYKHO CBECTH K CIIETYIOIINM:

— CocTaBuTh NIEPEUCHb KHUT, C KOTOPBIMU BaMm ciieryeT mo3HaKOMHUTHCS.

— CaMm Takoil TmepeueHb [JOJDKEH OBITh CUCTEMATHU3UPOBAHHBIM  (YTO
HEOOXOAMMO IS TPAKTUYECKUX 3aHATHUA W BBIMOJHEHUS 3aJaHUN IS
CaMOCTOSTENIHON pabOThl, YTO JJIS HK3aMEHOB, YTO TPHUTOAUTCS [JIsl HAIMCAHMS
KYPCOBBIX U JTUIJIOMHBIX paboT, a uto Bac mHTEpecyer 3a pamkaMu o(UIIMATIEHON
y4eOHOM ACSATENBHOCTH, TO €CTh YTO MOXKET PacIIupUTh Balry o011yIo KyJabTypy).

— OO0s13aTeIbHO BHIMUCHIBATH BCE BBIXOHBIC TAHHBIC 1O KAXKIOW KHUTE — MPU
HalMcaHuu pedepara, KOHTPOIBHOM, KYpCOBOM M BBIMYCKHON KBaTU(UKAITMOHHOU
paboThl (cocTaBieHuu 6uOIMOTpadrn) ATO MO3BOJIUT OYEHb COKOHOMUTH BPEMSI.

— PazoOpatbest st cebOsi, Kakue KHUTH (MM KaKue TJaBbl KHUT) CIETyeT
MPOYUTATh OOJiee BHUMATENBHO, & KaKHe — IMPOCTO IPOCMOTPETD.

— IIpu cocraBmeHUM TEepeyHS JHUTEPATYphl CIEAyeT IOCOBETOBATHCS C
MpEenojaBaresiiMi M HAYYHBIMM  PYKOBOIAUTENSIMH (WM Jaxe ¢ Oojee
MOATOTOBJICHHBIMU M 3PYIUPOBAHHBIMH CTYACHTaMH ), KOTOpBIE TOMOTYT Bawm myurie
COPUEHTHPOBATHCS, HA UTO CTOMT OOpaTUTH OOJIbIIIee BHUMAHKE, a HA UTO BOOOIIE HE
CTOWT TPaTUTh BPEMSI.

— EcrecTBeHHO, BCe NPOYMTAHHBIC KHHUTU, YYEOHUKH W CTaThbU CIEIYyET
KOHCIIEKTUPOBATh, HO 3TO HE 03HAYAET, YTO HAMO KOHCIEKTHUPOBATH «BCE MOAPSI»:
MOKHO BBIIMHCHIBATh KPATKO OCHOBHBIC MJICH aBTOPA M MHOTJA MIPUBOANTH HanOoJee
SpKUE Y MOKA3aTeNbHbIE IUTATHI (C YKa3aHUEM CTPAHHUILI).
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— Ecnu kaura — Bama coOcTBeHHas1, TO AOMYyCKAETCs JeaTh Ha MOJISIX KHUTH
KpaTKue MOMETKH WJIN 7K€ B KOHIIE KHUTH, HA ITyCTBIX CTPAHUIIAX IPOCTO ClI€NIaTh CBOM
«MPEIMETHBIN yKa3aTelby, e 0TMeYaloTcs HanboJiee HHTepecHbIe 1 Bac mbicou
1 00s13aTeJIbHO YKa3bIBAIOTCS CTPAHUILIBI B TEKCTE aBTOPA (3TO OUEHb XOPOIIIHI COBET,
MO3BOJISIIOLIMN SKOHOMUTB BpEeMs U ObICTPO HAXOJIUTh «M30paHHBIE» MECTa B CAMBIX
Pa3HbIX KHUTAX).

— Eciu Bbl pasbiie Majgo paboTaiyd ¢ HaydHOM JIMTEPATypoOMl, TO CleAyeT
BBIpaboTaTh B ceOe CIMOCOOHOCTh «BOCIPHUHUMATEY» CIIOKHBIE TEKCTHI, IJIS ITOTO
JTy4dIIUd TMPUEM — HAYYUTHCS «UUTATh MEIJICHHO», Korjga Bam MOHSTHO Kaxjaoe
MIPOYUTAHHOE CJIOBO (@ €CJIM CJIOBO HE3HAKOMOE, TO JTMOO C TTIOMOIIBIO CJIOBApSs, JTHO0
C TIOMOIIBIO MpPEMo/IaBaTesl 00513aTEIbHO €0 Y3HATh), U 3TO MOXKET 3aHSTh HEMAJIOE
BpeMsi (Y KOTO—TO — JI0 HECKOJIBKUX HEJIEb U 1a’KE MECSIIEB); OMbIT MOKA3bIBAET, YTO
MTOCJIE ATOTO MAarucTp KaKUM—TO «9yZ0M» HAaUMHAET OYKBaJbHO 3arjaThiBaTh KHUTH U
YyThb JIU HE BUIETh «CKBO3b 00JIOKKY», CTOSIIIAS 3TO pad0Ta UIIU HET...

— «JInbo yuraiite, MMOO MepeaUCTHIBATE MaTepuall, HO HE MBITAUTECh YUTATh
ObicTpo... Ecim TekcT MeHs HHTepecyeT, TO YTEHHUE, pPa3MBIIUICHHE U Jlaxe
(aHTa3upOBaHUE IO TOMY MOBOY CIMBAIOTCS B €IMHBIN MPOIECC, B TO BPEMSs Kak
BBIHYKJICHHOE CKOPOYTEHHE HE TOJBKO HE CIIOCOOCTBYET KAUeCTBY UTCHUS, HO U HE
MIPUHOCUT YYBCTBA YJIOBJIIETBOPEHHMS, KOTOPOE€ MbI MOJy4aeM, pPa3MbIILISAL O
MpoYrTaHHOMY», — coBeTyeT I'. Cenpe.

— Ectph eme oaumH 3¢P¢deKTUBHBIA CIIOCOO ONTUMHU3UPOBATH 3HAKOMCTBO C
HAYYHOW JINTEPATypOMl — CIEAYyET YBIIEUbCA KAKOM—TO HJEE W BCE KHUTHU
MPOCMATPUBAThH C TOUKH 3pEHUS TaHHOU ujien. B 3ToM citydae cTyieHT OyieT Kak Obl
HCKATh APTYMEHTHI «3a» WIM «IPOTHUB» UHTEPECYIOUIEH €ro UAEU, U OJTHOBPEMEHHO
OH Oyner kak Obl OOIIAThCA C ABTOPAMHM ITUX KHUT IO TOBOJY CBOUX HUIEH U
pasmbinuieHui... [Ipobiema nuiib B TOM, KaKk HAWTH «CBOIO» UJICHO...

YreHne HayYHOTO TEKCTA SIBJISIETCS YACTHIO [IO3HABATEIILHOM AEATEIBHOCTHU. Ee
1eJb — HM3BJICYEHUE M3 TEKCTa Heobxoammou mHbopmaruu. OT TOro HACKOJIBKO
OCO3HaHHA YHUTAIOIMM COOCTBEHHAs BHYTPEHHSS YCTAaHOBKA MPU OOpAIICHHH K
MeYaTHOMY CJIOBY (HaliTU HY>KHBIE CBEICHHS, yCBOUTH MH(POPMAIIUIO MOTHOCTHIO UITH
YaCTUYHO, KPUTHYECKU MPOAHAIU3UPOBATh MaTepuald U T.II.) BO MHOIOM 3aBUCHUT
3 PEKTUBHOCTH OCYIIECTBISIEMOTO ICHCTBHUS.

Briaenstor uemuipe ocHoBHbBIE YCMIAHOEKU 6 WM EHUU HAYYUHO20 MEeKCma.

1. MHpopMallMOHHO—TIOUCKOBBIA (3a/laya — HAWTH, BBIACIUTH HCKOMYIO
uH(pOpMaIuIo)

2. YcBauBaromias (yCHJIMS YWTATENs HAMPAaBIICHBI Ha TO, YTOOBI KaK MOYKHO
MOJIHEE OCO3HATh U 3alIOMHUTH KaK CaMU CBEJICHUS M3JIaraéMble aBTOPOM, TaK U BCIO
JIOTUKY €r0 pacCy KJIeHUMN )

3. AHQJIUTUKO—KpUTHYECKasl (YUTATEIb CTPEMUTCS KPUTHUYECKH OCMBICIUTH
Marepuall, IpoaHaIU3UPOBAB €0, ONPEIEIUB CBOE OTHOIICHUE K HEMY)

4. TBopueckas (CO3[a€T y YATATENs] TOTOBHOCTh B TOM WJIM MHOM BHJI€ — Kak
OTMPABHOM MYHKT JIJIS1 CBOMX PACCYXKIACHUM, Kak 00pa3 /il IEUCTBUS 10 aHAJIOTHH U
T.II. — UCTIOJB30BATh CYXCHUS aBTOpA, XOJI €r0 MBICICH, pe3yJbTaT HaOII0ICHUS,
pa3pabOTaHHYIO METOJUKY, IOMOJIHUTh UX, TIOJIBEPTHYTHh HOBOM MIPOBEPKE).
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C Hanmu4ueM pa3InYHbIX YCTAaHOBOK OOpAIIeHUs K HAyYHOMY TEKCTY CBSI3aHO
CYILIECTBOBAHHME U HECKOJIbKUX BHIOB YTEHUS:

1) Oubmumorpaduueckoe —  TpocMaTpUBaHME  KapTOUEK  KaTajora,
PEKOMEHIATEIbHBIX CTUCKOB, CBOJHBIX CITMCKOB KYPHAJIOB U CTaTeH 3a TOJ U T.I1.;

2) MpPOCMOTPOBOE — MCIOJIb3yeTCd JUIsl MOMCKa MaTepuajoB, COAEpPKaIIUX
HY)KHYI0O HH(pOpMalMio, OOBIYHO K HeMy MpHOeralT cpa3y mociie pabdoThl CO
CIIUCKAMH JIUTEpATyphl M KaTajloraMu, B Pe3yJIbTaTe TaKoro MpOCMOTpa YUTATENb
YCTaHaBIIMBAET, KAKUE U3 NCTOYHUKOB OYyAYyT UCIOJIB30BaHbI B JalbHENIIICH paboTe;

3) O3HaKOMHUTENbHOE — MOAPA3yMEBAET CIUIOLIHOE, TOCTATOYHO MOAPOOHOE
MPOYTEHHE OTOOPAHHBIX CTATEH, IJ1aB, OTJECIBbHBIX CTPAHUIL, IETTh — TO3HAKOMHTHCS C
XapakTepoM HWHGPOpMAIUU, y3HATh, KaKHe BONPOCH BBIHECEHBHI aBTOPOM Ha
paccMOTpeHHe, IPOBECTH COPTUPOBKY MaTepHalIa;

4) uzyyaromiee — MpenojaraeT JOCKOHAIBHOE OCBOEHUE MaTepHalia; B X0Je
TaKOro YTEHMsI TPOSBISIETCS JOBEpUE UUTATENS] K aBTOPY, TOTOBHOCTH MPUHSTH
U3JIOKEHHYI0 HH(}OpMalMio, peaqu3yeTcsl YCTaHOBKAa Ha MPEAeibHO IOJIHOE
MMOHUMaHUE MaTepHaa;

5) aHATUTUKO—KPUTHYECKOE U TBOPUECKOE YTEHUE — JIBA BU/IA YTCHUS OJIM3KUE
MeXx1y cOO0M TeM, YTO YUaCTBYIOT B PEILICHUH UCCIIEI0BATENbCKUX 3a1a4. [lepBoiii u3
HUX TPEANojaraeT HampaBJICHHbIH KPUTUYECKUM aHaIM3, Kak caMod MH(OpMaluu,
TaK U COCOOOB €€ MOJY4YEeHUs U MOJa4d aBTOPOM; BTOPOE — IMOUCK TEX CYKICHHIH,
(hakTOB, IO KOTOPHIM WJIH B CBSI3H C KOTOPBIMU, YUTATEIh CUNTACT HYKHBIM BHICKA3aTh
COOCTBEHHBIE MBICIIH.

M3 Bcex pacCMOTPEHHBIX BUAOB YTCHHSI OCHOBHBIM JJISi CTYJICHTOB SIBJISICTCS
M3y4arolee — IMEHHO OHO TMO3BOJIAECT B paboTe ¢ yueOHOM, HaydHOH JIUTepaTypoi
HAKaIlJIMBaTh 3HAHUS B PA3NIUYHBIX 00acTAX. BoT mouemMy uMEHHO 3TOT BU YTECHUS
B paMKax y4eOHO—HAay4YHOH, HAYYHO—HMCCIICIOBATEILCKON MEATEIbHOCTH HOJKEH
OBITH OCBOEH B IIEPBYIO 04epes. Kpome Toro, nmpu oBiaileHUH TaHHBIM BUJIOM YTE€HUS
(GOpMHUPYIOTCS OCHOBHBIE TIPUEMBI, TMOBBIMIAOIIME 3PPEKTUBHOCTh PabOTHI C
HAyYHBIM TEKCTOM.

OcHogHble 6U0bl CUCIMEMAMUUPOBAHHOU 3ANUCU NPOUUMAHHO20:

1. AHHOTUpOBaHUE — MPEAEIBHO KPATKOE CBSI3HOE ONKCAaHUE NMPOCMOTPEHHOM
WM TPOYUTAHHOW KHHUTU (CTaThbH), €€ COJAEp,aHUs, MCTOYHUKOB, XapakTepa Hu
Ha3HAYCHUS,

2. IlnanupoBaHue — KpaTKas JOTHYeCKasi OpraHu3aIlHsl TEKCTa, pAaCKpPhIBAIOIIAs
CoJiep)KaHue M CTPYKTYPY U3yd4aeMOro MaTepuana,

3. TesupoBanne — JTaKOHUYHOE BOCIIPOM3BEICHHWE OCHOBHBIX YTBEPKICHHIA
aBTOpa 6e3 mpuBJeueHus: (aKTUUECKOTO MaTepHaa;

4. llutupoBanue — JOCJIIOBHOE BBITIUCHIBAHUE W3 TEKCTAa BBIJEPIKEK,
M3BJICYEHUH, HauOoJIee CYIIECTBEHHO OTPAKAIOIIUX Ty UM UHYIO MBIC/Ib aBTOPA;
5. KoHcnekthpoBaHue — KpaTKOe U TMOCJIEAOBATEIbHOE M3JI0KEHUE

COZIEPKaHUS IPOUYUTAHHOTO.

KoHCneKkT — clIokHbBIN croco0 M3JI0KEHUS COJEpKaHUs KHUTU WM CTaTbU B
JIOTUYECKOU Mociie[oBaTeabHOCTH. KOHCIEKT akKyMynupyeT B ce0e ImpeblIyline
BUJBl 3allMCH, IIO3BOJIIET BCECTOPOHHE OXBATUTH COJAEP)KAHWE KHUTHU, CTATBHH.
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[TosToMy yMeHHE COCTaBISATh IUIaH, TE€3UCHI, JI€JIaTh BBIMUCKU WU JIPYyTU€ 3alUCHU
OMpeaeNsieT U TEXHOJIOTHIO COCTABICHHS KOHCIIEKTA.

Ecnu B mporuiecce caMocTosITeNbHOM pabOThl Ha/l U3yUYEHUEM TEOPETHUECKOTO
MaTepHualia WId MpU PElICHUHU 337a4 y CTYJEHTa BO3HUKAIOT BOIPOCHI, Pa3pelIUTh
KOTOpBIE CaMOCTOSITENIbHO HE yAaeTcsi, HEOOXOIUMO OOpaTUTHCS K TMPENoaaBaTesio
JUTSL TIONyYEHUsI Y HEro pa3bsiCHEHUH WM yKa3zaHuil. B cBoux Bompocax CTYyIEHT
JOJKEH YEeTKO BBIPA3UTh, B YEM OH HCIIBITHIBACT 3aTPYJHEHUS, XapaKTep 3TOT0
3aTpyAHEHMS. 3a KOHCYJIbTALMEN claeayeT o0palaTrbes U B CIy4ae, €Cld BOSHUKHYT
COMHEHHSI B IPAaBUJILHOCTH OTBETOB Ha BOIIPOCHI CAMOIIPOBEPKH.
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6. MeTtoauyeckne peKOMeHIalMU MO BbINOJHEHUIO TECTOBBIX 3aIaHUI

TectoBBIC 3aaHW: ITIO3BOJIAT BBIICHUTD IIPOYHOCTD U FJIY6HHy YCBOCHUS MaTCpuaia
110 y‘-IG6HOI>i AUCHUIIMHEC, 4 TAKIKC IIOBTOPHUTH U CUCTCMATU3NPOBATL CBOW 3HAHUS.

MCTOI[H‘IGCKI/IG PCKOMCHIAAIIUU ITPU3BAHBI CITOCOOCTBOBATA:

- (I)OpMHpOBaHI/IIO KYJIbTYPBI TCCTUPOBAHUSA B CUCTCMC OLICHKHU Ka4CCTBA O6y‘I€HHOCTI/I
CTYACHTOB,

- TOBBIIIEHUIO OOBEKTUBHOCTH IIPOLIECCOB U PE3YyJIbTATOB OLIEHKH Y4EOHBIX
JNOCTUKEHUN CTYIEHTOB;

- CO3JaHUI0 HEOOXOJIMMBIX MPEANOCHUIOK W YCJIOBUM [IJIi COBEPIICHCTBOBAHUS
COJIepKaHus M CTPYKTYPBI 00pa30BaTEeIbHOTO MPOIIECCa;

- IIOBBINICHHUIO YPOBHA KBaJII/I(bI/IKaHI/II/I HpeHOﬂaBaTeHeﬁ, HCIIOCPCACTBCHHO
pa3pa6aTHBa}0mHX " NPUMCHAIOIINUX TCCTOBBIC MAaTCPHAJIbI.

Kak u mobas npyras ¢opma HOATOTOBKM K KOHTPOJIO 3HAHWM, TECTUPOBAHUE UMEET
P 0COOEHHOCTEH, 3HaHUE KOTOPBIX IMOMOTAET YCIEIIHO BBIIOJHUTH TeCT. MOXHO
JaTh CIEAYIOLME METOANYECKUE PEKOMEH AN :

1. BaumartenpbHO 4YHTaMTE BCE 3aJaHus TECTOBOM pa60TbI N YKa3aHHu:Aa 110 HX
BBIITOJIHCHHUIO.

2. Ilpexxae Bcero, cieayeT BHUMATENbHO HM3YYUTh CTPYKTYpPY TeCTa, OLEHUTH
00BEM BpEMEHHU, BBIIETSIEMOTO Ha JaHHBIN TECT, YBUIETh, KAKOTO THUIIA 3aaHUsI
B HEM COZEPKaTCA. ITO OMOMKET HACTPOUTHCS Ha MPOIYKTUBHYIO padoTy.

3. Jlyu4iie HaYMHATH OTBEYATh HA TE BOMPOCHI, B MPABUILHOCTH PEIICHUS KOTOPHIX,
HET COMHEHMM, IIOKa HE OCTAaHABIIMBAsCh HA TEX, KOTOPHIE MOTYT BBI3BATh
NOJITUE Pa3AyMbsi. OTO TO3BOJUT YCIHOKOUTBCS M COCPENOTOYMTBHCA Ha
BBIMIOJITHEHUU 00Jiee TPYIHBIX BOIPOCOB.

4. Ecnu HE MOXETe BBIMOJHUTH OYEPETHOE 3aJaHhe TECTa, HE TPAThbTE€ BpEeMs
NEPEXOAUTE K CIEAYIOIIEMY, MPOMYCTUTE €ro W CHENAlTe OTMETKY, YTOOBI
IIOTOM K HEMY BEPHYThCA. TOJBKO BBINOJHHUB BCE 3aJaHUs TECTA, BEPHUTECH K
TE€M, KOTOPBIE Yy BAC HE MOJIYUYUIIUCH CPa3y.

5. Oyenbp BaXHO BCCraa BHHUMATCIIBHO YHTAaTh 3aJaHHA TCECTa A0 KOHIA, HE
NbITa’ACh IOHATH YCJIOBHA «IIO IICPBBLIM CJIOBaM» HJIM BBIIIOJIHUB HO)IO6HBIC
3aJla’Hus B MIPCAbIAYIIUX TCCTUPOBAHUAX. Takas cnemka HCPEAKO IMPUBOJUT K
JOCaaAHbIM OIIMOKaM B CaMbIX JICTKHX BOIIpOCax.

6. Ilcuxonoru TakXke COBETYIOT AyMaThb TOJBKO O TeKylleMm 3agaHuu. Kak
IIPaBUJIO, 3alaHUsI B TECTaX HE CBA3AHbI JPYr C APYrOM HENOCPEACTBEHHO,
M03TOMY HEOO0XOJMMO KOHIIEHTPUPOBATHCS HA JAHHOM BOIIPOCE U HAXOJUTh
peleHns, MOAXOIAINE MMEHHO K HeMy. Kpome TOoro, BBINOJHEHHE 3TOU
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PEKOMEH/IAllMU JACT €I OJUH MCUXOJIOTHYECKHM 3PPEKT — MO3BOJIUT 3a0BITh
0 HEyJaye B OTBETE Ha MPEABLAYIIHNI BOIIPOC, €CIIM TaKOBasi HMeNa MECTO.

7. Mnuorue 3aJaHus MOKHO 6I)ICTpee PCHIINTBL, CCJIIM HC UCKAThb Cpa3y HpaBI/IJILHHﬁ
BapuaHT OTBCTA, a IIOCJICA0BATCIbHO HMCKIIOYAaTh TC, KOTOPBLIC SABHO HC
IoaAXOoaAT. MGTOI[ HCKIIOYCHMA IIO3BOJIICT B HTOIC CKOHUOCHTPHUPOBATH
BHHUMAHNC HAa OAHOM-JIBYX BCPOATHBIX BapHUaHTaX.

8. Crapaiitech paboTaTh OBICTPO ¥ aKKypaTHO.

9. Ilporuecc yraapiBaHus MPaBUIBHBIX OTBETOB JKEJIATEIFHO CBECTH K MUHUMYMY,
TaK Kak 3TO YpPEBAaTO TE€M, YTO BbI 3a0y/€T O IJTaBHOM: YMEHUHU HCIOJIb30BaTh
MMEIOIIMECS HAKOTUJICHHBIE B y4eOHOM MpoIlecce 3HaHus, U OyAeT HaleaTbCs Ha
yaady. Ecnm yBepeHHOCTHM B IIPAaBWIBHOCTM OTBETAa HET, HO WHTYUTHBHO
ITOSIBJISIETCS MPEAIIOYTEHUE, TO IICUXOJIOTH PEKOMEHAYIOT TOBEPATh UHTYHULINH,
KOTOpAasi CYUTAETCS MPOSIBJICHUEM ITyOMHHBIX 3HAHUWA U ONBITA, HAXOISAIINXCS
Ha YpPOBHE NOJCO3HAHUSI.

10.PaccunThiBaTh BBINOJTHEHUE 3aJaHUM HYKHO BCErja TakK, 4TOOBI OCTajoCh
BpeMsi Ha TMpPOBEPKYy H J0paboTKy (mpumepHo 1/3-1/4 3amimaHupoOBaHHOTO
BpeMeHn). Toraa BepOsSTHOCTh ONMCOK CBOJIUTCS K HYJIIO M UMEETCS BpeMs,
yTO0OBI HAOpPATh MAKCUMYM OQJIJIOB HA JIETKUX 3aJJaHUSX U COCPEIOTOUUTHCS Ha
penieHuu 6osee TPyIHbIX, KOTOPbIe BHAUaJe MPUIIOCH MPOMYCTUTD.

11.Korna BBINOTHUIIE BCE 3aJJaHUSI TECTOBOM pabOThI, 00s3aTEILHO POBEPHTE.

[Ipu moAroTOBKE K TECTY HE ClEAyEeT MPOCTO 3ayYMBaTh, HEOOXOAUMO MOHSTH
JIOTUKY W3JI0)KEHHOTO0 MaTepuanga. JTOMY HEMajo CIOCOOCTBYET COCTAaBJICHHE
Pa3BEpHYTOrO IUIaHA, TAOJIHII, CXEM U JIP.

7. MeTonnqecxne PEKOMEHIANUMA 110 MOATOTOBKE K 3a4Y€Ty

[loaroToBka K 3adery TpeOyeT YMEHHs ONTHMAJIbHO OPraHU30BBIBATH CBOE
BpeMsa. MeanbHo, €ciii CTyAGHT MO3HAKOMUJICS ¢ OCHOBHBIMM MPEICTaBICHUSMU U
MOHATUSIMU B ayIUTOPHOM ITPOLIECCE M3YUYEHUS AUCLUILUIMHBL. Toraa moaroToBKa Io
KOHTPOJIBHBIM BOIIPOCAM TMO3BOJIUT CHCTEMATH3UPOBATh MaTepHall U TIyOxke ero
ycBOUTh. [Ipu 3TOM crnenyer ydecTs:

— pabory Jnyuylle HayMHATh C pacCHpeneseHUs TMPEeAJIOKEHHBIX KOHTPOJIbHBIX
BOITPOCOB 10 pa3jiesiaM U TEMaM Kypca;

—  3aTeM HEOOXOAMMO BBICHUTh HaJM4YMW€ JOCTYINHBIX BaM TEOPETUYECKUX
MCTOYHUKOB (KOHCIIEKT JIEKIMH, XpecToMarus, YYEOHHKH, CTaTbU B >KypHalax,
Martepuaibl 00pa30BaTeNbHBIX HHTEPHET-PECYPCOB, MOHOTpadun);

—  IIpU YTEHUM Marepuasa CieAyeT BbIAENIATh OCHOBHbIC TIOHATHS U ONPEICIICHHUS,
MO>HO HX 3aKOHCIIEKTHUPOBATH; BBIJEIEHUE OMOPHBIX MOHITHI TAaeT BO3MOXHOCTb
CUCTEMATU3UPOBATh  MPEACTABICHUS IO JUCLUUIUIMHE M, COOTBETCTBEHHO,
pe3yNbTaTUBHEE NOATOTOBUTHCS K IK3aAMEHY;
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—  YCHEWIHBIA OTBET Ha BONPOCHI MPEANOJAraeT npouecc NpOAYMbIBAHHS JOTUKH
U3JIOKEHUS MaTepHUaa, 3allOMUHAHUE IPUMEPOB.

[Ipuctynasg K HOATOTOBKE IMOJIE3HO COCTaBUTH IUIaH. COCTaBisid IUIAH Ha
KaXXblii J€Hb, HEOOXOAMMO YETKO ONpENEIUTh, YTO UMEHHO Bbl OyAeTe H3y4yaTh
cerogus. [Ipu sTom crnepyer uzberatb 0000IEHHBIX (HOpMYIUPOBOK: «HeMHoro mno-
3aHUMAIOChY, CIEAYET YKa3blBaTh, KAKHE HIMEHHO pa3/eibl Bbl OyAeTe mpopabaThiBaTh
CEroJHSl.

KoHeuHo, X0poI110 HaYrMHATh C CAMOTr0 TPYIHOTIO, T.€. C TOTO pa3zeiia, KOTOPbII
BbI 3aBEJIOMO 3HaeTe Xyke Bcero. Ho ObIBaeT W Tak, 4TO 3aHUMAThCA HE XOYETCH, B
rOJIOBY HUYETO HE UJIET - KaK TOBOPUTCS, «HET HACTPOEHUs». B TakoM citydae 1moie3Ho
HAYaTh C TOTO, YTO BBI 3HACTE Jy4Ille, C TOTO MaTepuaia, KOTOPbIA BaM 0oJiee BCETo
UHTEPECEH U NpusiTeH. Bo3M0OXHO, MOCTENEHHO BbI BOWIETE B HY>KHBIH PUTM paOOTHhI
U CMOJKETE MepelTH K 6oJiee TPYHBIM pa3iesiaM.

[lonesno wuepenoBath pabory u otnbix. [lepepbiBbl Jdydiie jAenatbh IO
3aBEPIICHUN U3YYCHUS] KaKOW-TMO0 YacTu yueOHOTO MaTepuaia, MPUMEPHO KasK bl
yac. [lepepbIBBI JIydllle HE 3aTATUBAaTh, HO CTAPATHCS CAEIATh UX AKTUBHBIMU.

['oTOBsICH, HE HANO CTPEMUTHCA K TOMY, YTOOBI MPOYUTATh U 3ATIOMHHUTH
HauM3ycTh Bech yueOHMK. [lone3Ho moBTOpsATh MaTepuan mno BompocaM. [Ipounrtas
BOIIPOC, BCIIOMHUTE M 0053aTEIbHO KPAaTKO 3aIUIINTE BCE, YTO BBl 3HAETE IO ITOMY
BOIIPOCY, U JIMIIb 3aT€M NpoBepbTe ceOs o yueOHuKy. Oco0oe BHUMaHUE 00paTute
Ha MO/I3ar0JIOBKHU TJIaBbl WM pa3jesia yueOHUKa, Ha MpaBujla U BbIJICICHHBIA TEKCT.
[IpoBepbTe NPaBUIBHOCTH AAT, OCHOBHBIX (PaKTOB. TOIBKO MOCIE 3TOr0 BHUMATEIBHO,
MEJIJIEHHO MPOYUTalTE y4€OHUK, BBIAECIAS TJIABHBIE MBICIIH, - 3TO OMOPHBIEC TYHKTHI
orBeTa. Hajo Bcerna moMHUTh, YTO Balla 3ajiaya HE BbI3yOpPHUTh, a MOHATh MaTepual.
[TosTOMYy KOHUEHTPUPYITE BHUMAHUE HA KIFOYEBBIX MBICIISIX.

B KoHIle KaXXIOro [HS TOATOTOBKH CIEAYEeT MPOBEPUTh, KaK Bbl YCBOWJIHU
MaTepHuas: BHOBb KPaTKO 3alMIINUTE TJIAHBI OTBETOB Ha BCE BOIIPOCHI, KOTOPHIE ObLIN
popaboTaHbI B 3TOT JCHb.

OTBeTbl Ha HanOoJiee TPYJAHBIE BOMPOCHI MOJHOCTHIO, PA3BEPHYTO H3JIOKHUTE
MaMme, JApyTy - J1I000My, KTO 3aX0YeT CIyIIaTh, IPUYEM CTapalTech 3TO JeNaTh Tak,
Kak TpeOyeTcsl Ha sk3aMeHax. O4eHb XOPOLIO 3aMucaTh OTBET HA TUKTO(POH, a MOTOM
nociaymarh cedsi Kak Obl CO CTOPOHBI. XOPOIIO NONPOOOBATh M3JIOKUTH OTBETHI Ha
HauOosiee TPYJHBIE BOIMPOCHI, CTOS Tepei 3epKajoM (KeJIaTelIbHO TaKuM, 4YTOOBI
MOKHO OBLTO BUAETH ce€0s B MOJIHBIA pOCT), 0Opaias BHUMaHUE HA IO03Y, JKECTHI,
BbIpakeHue nuna. [louemy 310 Hago nenars? B MCMXONI0rHM yCTAaHOBICHO, YTO YEM
3HAUUTEIbHEE PA3IMUMS B COCTOSIHUSX YEJIOBEKAa B TOT MOMEHT, KOTJ]a OH MOJIy4aeT
nH(opmarluio (TOTOBUTCS K 3a4€Ty) U BOCITPOU3BOJIUT €€ (CIACT 3a4eTy), TEM TPyAHEE
eMy H3BJIEKaTh WHPOPMAIHMIO U3 MaMsITH. ['OTOBUTHCS OOBIYHO MPUXOIUTCS JOMA,
CHUJIs, a TO U JieXKa, B CIOKOMHOM 00CTaHOBKE, pacciaOUBIIKCh, @ OTBEYas Ha HK3aMEHeE,
YEeJIOBEK MCHBITHIBAET HAMNpsKEeHUE, BoJiHeHWEe. Korga Bbl u3naraeTre OTBET WU
3aMKChIBAeTe €ro Ha JUKTO(OH, BBl CONMMXKAETE 3TU JIBa COCTOsAHUA. BaskHO U TO, 4TO
pedb «mmpo ceds» OTAMYAeTCs OT pEeUYd BCIyX: OHa Kparkas, cxatas. Korma Bl
MepeCKa3blBAETE OTBET, Bbl BKIIOYAETE MaMsTh, IOMOTAIONIYI0 BaM OTBEYATh HE Ha
BHYTPEHHEM, a Ha OOIIEIOCTYITHOM SI3bIKE. TOJNIBKO TYT U BBISICHAETCS, KAKUE ACTIEKTHI
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MaTtepuaia Bbl YCBOWIHA TBEPIO.
Ecnu B kakoi-TO MOMEHT MOJTOTOBKY BaM HAYMHAET Ka3aThCsl, YTO ITO BBIYUYUTh
HEBO3MOJKHO W BbI HUKOT/Ia HE CMOKETE 3aTIOMHHUTD BCETO, UYTO TPEOYETCsI, O TyMaiTe
0 TOM, CKOJIbKO MH(OPMAITUH IO STOMY MPEAMETY BBI YK€ YCBOWIIH, TaliTe ce0e OTIET
B TOM, TJI¢ Bbl HAXOJUTECh M CKOJBKO BaM €Ille MPEICTOUT MPONTH, YTOOBI OCBOUTH
BeCh Marepuall. ToabKO JeNnaTh 3TO HaJl0 Kak MOXKHO KOHKpeTHee. He: «S Bce paBHO
HUYET0 HE YCIEH, TaK HE JIy4YIlle JIM BCE ATO OpPOCHTH», & OTACIWB JIETKHUE WU
CPaBHUTEIHHO JIETKUE JJIS BaC BOMPOCHI U TEMBI OT T€X, KOTOPHIE BBl paCCMAaTPHUBACTE
KaK CBOIO OCHOBHYIO IpoOJieMy. A 3aTeM COCpPel0TOYbTECH HA TOM, YTO BaM HYKHO
BBIYUNTh, KaK OBl yCTAHABJIMBAS CBSI3b MEXIY TEM, UTO BBl 3HACTE U YETO HE 3HACTE.
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